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The purpose of the Southern Columbia Area Middle School Student Handbook is to give
school district students and their parents/guardians an understanding of the general rules
and guidelines for attending and receiving an education at Southern Columbia Area
Middle School.
In case of conflict between a board policy and the provisions of this handbook, the board
policy most recently adopted by the board will prevail.
Students and parents/guardians should be aware that this document is reviewed
annually, because policy adoption and revision is an ongoing process. The changes
generally will supersede the provisions found in the handbook, which will become
obsolete by the newly adopted policy. The handbook is not a contract between the school
and parents/guardians or students. It can be amended at any time at the discretion of the
district. If policy changes are enacted during the school year, the administration will
communicate those changes to students, staff, and parents/guardians.
Brandon M. Traugh
Middle School Principal

MISSION STATEMENT
The Southern Columbia Area School District will provide a safe, dynamic, rigorous and relevant
learning environment that meets the needs of today's learner. We embrace innovation as a means to
develop the critical thinking, problem solving and creativity skills needed to compete and thrive in
the 21st century. Every student will reach their individual potential for academic excellence and
every student will demonstrate the character traits of a productive and honorable citizen in a global
community.
SHARED VALUES
The Southern Columbia Area School District believes:
•
•
•
•
•
•
•
•
•
•
•

Students are our purpose.
All students are entitled to a rigorous and relevant education.
Each student has the ability to learn and be successful.
Teaching methods must be responsive to individual students' needs.
Innovation in our schools must be embraced and encouraged to ensure we are providing a
learning environment that meets the needs of today’s learner.
An effective education is enriched by the arts, service, work-based learning, hybrid and
other flexible learning opportunities, athletics and extra-curricular activities.
Student achievement is positively impacted by the active involvement of caring adults in a
supportive environment.
Every person has intrinsic value and unique gifts and talents.
Students and staff must adhere to high ethical standards and practice effective citizenship.
Students and staff are entitled to a healthy, safe, clean and well-maintained, learning
environment.
Employees must be provided encouragement, time, resources and professional
development in best practices, to meet high expectations for continuous improvement.

SOUTHERN COLUMBIA AREA ALMA MATER
Perched on a hill back from the road
‘Mongst field and ridges fair
There stands our school Southern Area High
A grand Alma Mater, for you I sigh Ooooh.
Proudly we hail thee, faithful and true
Honor and Courage we’ll give to you.
All through our lives, as we march by,
We’ll love thy name, Oh, Southern High, So
On, Gold and Black, be Tigers for good,
Scholars and athletes too.
Now sing her name with voices
Praising Southern High.
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Instructional Staff e-mail and telephone directory may be accessed online at www.scasd.us
SOCO STARS… BE A 5 STAR STUDENT
The best form of discipline is proactive discipline. Students who exhibit the appropriate and desired behaviors will experience success throughout their school
years and have no need for the other aspects of discipline. Southern Columbia Area Middle School has developed a system that highlights positive choices, while
holding students accountable for not meeting the S.T.A.R.S. expectation. The motto of the middle school is S.T.A.R.S. We ask that all students, faculty, staff and
parents follow the expectations that encourage positive behaviors.
Self-Control – The ability to manage your actions, feelings and emotions.
Tolerance – Being patient, understanding and accepting of anything different.
Academic Integrity – Honesty and accountability in daily actions and in your work.
Resilience – The ability to bounce back from a negative experience or difficult challenge.
Shine – Individuals that are motivated by or that show concern for the public good or humanity as a whole.
Expectations for Students, Staff and Parents
Self-Control:
• Follow directions
• Use school appropriate language
• Keep hands and feet to ourselves (in school and on the bus)
• Think before we act
• Wear appropriate dress
• Don’t spread negative rumors about classmates or staff
• Take your time when completing tasks, don’t rush just to get done
• Keep cell phones off and put away
Tolerance:
• Treat everyone with dignity and respect
• Be open minded
• Be kind, not hurtful
• Use appropriate language
• Accept individual differences
• Cooperate with classmates regardless of whether you are “friends” with them
• View peers as equals
Academic Integrity:
• Complete assignments on time
• Be prepared for class
• Be on time for class
• Follow adult directives
• Check Sapphire
• Do not disrupt class
• Do not eat in class
• Use class time efficiently
• Check on missed assignments if you are absent
• Be honest
• Make sure device is charged
• Bring a pencil
Resilience:
• Maintain positive attitude
• Share concerns with adults
• Accept responsibility for our actions
• Be respectful even on a bad day
• Ask for help instead of acting out
• Problem solve and use available resources
• Shine:
• Participate in community service
• Participate in extra-curricular activities
• Take pride in our school
• Pick up litter, even if you didn’t drop it
• Volunteer at school or in community
• Report bullying
The SWPBIS team recommends that parents encourage the character traits of Self-Control, Tolerance, Academic Integrity, Resilience and Shine at home,
through high expectations of honesty, responsibility and effort. Reinforcing these traits at all times will ensure that students are more likely to exemplify those
positive attitudes while in a school setting. Parents should encourage students to do their best and model the desired behaviors by being an active partner with the
school in their child’s education.
Student Assistance Program (SAP)
The SCA Middle School recognizes that students are subject to a variety of internal and external pressures. The mission of our Student Assistance
Program is to identify at-risk students through referrals and intervene in an effort to promote achievement and academic
success. We seek to promote healthy, safe and substance free lifestyles by connecting these students and their families with appropriate school based or
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community resources.
The SAP team is professionally trained individuals from the school and liaisons from the community. SAP members are trained to identify problems,
determine whether or not the presenting problem lies with the responsibility of the school and to make recommendations to assist the student and parent. When the
problem lies beyond the scope of the school, the SAP team will assist the parent and student, so they may access services within the community. The SAP team
does not diagnose, treat or refer for treatment; they may refer for a screening or an assessment for treatment.
Faculty, staff, students or parents can make referrals to the SAP Team. SAP team members include:
Brandon M. Traugh
Jessica Walters
Paula Gardner
Alexis Spade
Shawnee Robel

Principal
Guidance Counselor
School Psychologist
School Nurse
School Nurse

Sarah Dobeck
Rachel Campbell
Holly Serafini
Theodore Deljanovan
Steven Roth
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School Social Worker
Teacher
Teacher
Teacher
Teacher

HANDBOOK AND CODE OF STUDENT CONDUCT OF THE
SOUTHERN COLUMBIA AREA MIDDLE SCHOOL
Table of Contents
SOUTHERN COLUMBIA AREA SCHOOL DISTRICT .......................................................... 1
ARTICLE I. IMPORTANT INFORMATION AND LEGAL NOTICES .................................. 1
§1.1 School Board Policy ........................................................................................................... 1
§1.2 School Board Approval of Handbook and Code of Student Conduct ................................ 1
§1.3 COVID-19 ..........................................................................
§1.4 Anti-Discrimination Notice ................................................................................................ 1
§1.5 Sexual Harassment; Sexual Misconduct and Sexual Assault ............................................. 2
§1.6 Student Records .................................................................................................................. 3
§1.7 Release of Student Information .......................................................................................... 6
§1.8 Student Privacy and the Protection of Pupil Rights Amendment (“PPRA”) ...................... 7
§1.9 English as a Second Language ............................................................................................ 9
§1.10 Special Education Programs and Services ........................................................................ 9
§1.11 Wellness .......................................................................................................................... 10
§1.12 Child Nutrition Programs ................................................................................................ 11
§1.13 Children’s Internet Protection Act (“CIPA”) .................................................................. 12
§1.14 Student Services .............................................................................................................. 13
§1.15 Allergies .......................................................................................................................... 14
§1.16 Asbestos Hazard Emergency Response Act (“AHERA”) .............................................. 15
ARTICLE II. DEFINITIONS, CONSTRUCTION, AND BURDEN OF PROOF ................... 16
§2.1 Definitions........................................................................................................................ 16
§2.2 Rules of Construction ....................................................................................................... 19
§2.3 Burden of Proof................................................................................................................. 20
§2.4 Legal Citations .................................................................................................................. 20
ARTICLE III. DISCIPLINARY CONSEQUENCES; EXCLUSIONS FROM SCHOOL ....... 21
§3.1 Types of Discipline ........................................................................................................... 21
§3.2 Additional Consequences.................................................................................................. 21
§3.3 Determination of Discipline and Other Consequences ..................................................... 21
§3.4 Behavior/Education/Attendance Contracts ....................................................................... 22
§3.5 Restorative Practices ......................................................................................................... 22
§3.6 Duty of Cooperation ......................................................................................................... 22
vii

§3.7 Students with Disabilities ................................................................................................. 22
§3.8 Suspensions ....................................................................................................................... 22
§3.9 Expulsion .......................................................................................................................... 23
§3.10 Exclusion from Classes—In-School Suspension ............................................................ 23
§3.11 Hearings .......................................................................................................................... 24
ARTICLE IV. DAILY SCHOOL LIFE. ................................................................................... 26
§4.1 Cafeteria ............................................................................................................................ 26
§4.2 Candy, Food, And Drink................................................................................................... 26
§4.3 Care of School Property .................................................................................................... 26
§4.4 Hall Passes ........................................................................................................................ 27
§4.5 Hall Traffic........................................................................................................................ 27
§4.6 Lavatories .......................................................................................................................... 27
§4.7 Lockers .............................................................................................................................. 28
§4.8 Lost and Found ................................................................................................................. 28
§4.9 Field Trips ......................................................................................................................... 28
§4.10 Sales Campaign/Fundraising .......................................................................................... 29
§4.11 School Dances and Social Events ................................................................................... 29
§4.12 Student Meetings ............................................................................................................ 29
§4.13 Visitors ............................................................................................................................ 29
ARTICLE V. SCHOOL RULES AND REGULATIONS ........................................................ 31
§5.1 Attendance ........................................................................................................................ 31
§5.2 Grading and Graduation.................................................................................................... 34
§5.3 Transportation ................................................................................................................... 36
§5.4 Telephones ........................................................................................................................ 38
§5.5 Electronic Devices ............................................................................................................ 39
ARTICLE VI. HEALTH AND SAFETY.................................................................................. 39
§6.1 Generally ........................................................................................................................... 39
§6.2 Emergency Closing of School, Delays, And Early Dismissals ........................................ 40
§6.3 School Messenger Phone System ..................................................................................... 41
§6.4 Health Services ................................................................................................................. 42
§6.5 Medication ........................................................................................................................ 43
§6.6 Insurance ........................................................................................................................... 46
ARTICLE VII. STUDENT DISCIPLINE ................................................................................. 46
viii

§7.1 Philosophy......................................................................................................................... 46
§7.2 Academic Dishonesty, Cheating ....................................................................................... 47
§7.3 Student Dress .................................................................................................................... 49
§7.4 Disciplinary Matrix and Rules .......................................................................................... 52
§7.5 Drugs and Alcohol ............................................................................................................ 56
§7.6 Fighting ............................................................................................................................. 57
§7.7 Bullying/Cyberbullying, Harassment and Threats ............................................................ 57
§7.8 Tobacco/Nicotine Products; e-Cigarettes and e-Cigarette Paraphernalia. ........................ 59
§7.9 Searches ............................................................................................................................ 59
§7.10 Acceptable Use of School Computers, Computer Offenses ........................................... 60
§7.11 Act 17 of 1994: Institutional Vandalism and Criminal Mischief ................................... 63
§7.12 Forgery ............................................................................................................................ 63

ix

SOUTHERN COLUMBIA AREA SCHOOL DISTRICT
Southern Columbia Area Middle School
ARTICLE I. IMPORTANT INFORMATION AND LEGAL NOTICES
§1.1 School Board Policy. In accordance with section 510 and 511 of the School Code, 24 P.S.
§§5-510, 5-511, and other Applicable Law, the Board of School Directors (“the School Board”)
has adopted policies governing the operations of the Southern Columbia Area School District (“the
School District”). The School Board’s Policy Manual can be found on the School District’s website
at the following link:
https://scasd.us/departments/board-of-education/
Important information that may not be contained in this Handbook can be found on the School
District’s website and in the School Board Policy Manual posted on the website.
§1.2 School Board Approval of Handbook and Code of Student Conduct. The School Board
adopted and approved this Handbook and Code of Student Conduct in accordance with 22 Pa.
Code §12.3 at a public School Board meeting that occurred on July 19, 2021.
§1.3 COVID-19. As the School Board and School District administrators respond to the ever
changing conditions of the pandemic, the safety and health of the School District’s students,
employees and visitors is paramount, as is compliance with Applicable Law. Notwithstanding
anything herein to the contrary, individual provisions contained in this Handbook and Code of
Student Conduct may be superseded by Applicable Law or by the provisions contained in such
documents as the School District’s Health and Safety Plan or orders by state or local officials.
§1.4 Anti-Discrimination Notice. The School District complies with Applicable Law and does
not discriminate on the basis of race, color, national origin, age, disability, sex, sexual orientation,
gender expression or transgender status or on the basis of any other legally protected status. The
School District does not exclude people or treat them differently because of race, color, national
origin, age, disability, sex sexual orientation, gender expression or transgender status, or on the
basis of any other legally protected status.
§1.4.1 Anti-Discrimination Coordinator. The following administrator has been designated
to handle complaints and inquiries regarding the School Board’s anti-discrimination policies:
Stephanie Ziegmont, Director of Curriculum, Instruction, and
Assessment
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800 Southern Drive
Catawissa PA 17820
570-356-2331
sziegmont@scasd.us
§1.5 Sexual Harassment; Sexual Misconduct and Sexual Assault .
§1.5.1 Definitions.
§1.5.1.1 “Sexual harassment” means conduct on the basis of sex that satisfies one
or more of the following:
§1.5.1.1.1 A School District employee conditions the provision of an aid,
benefit, or service of the School District on an individual’s participation in unwelcome sexual
conduct (sometimes referred to as quid pro quo sexual harassment);
§1.5.1.1.2 Unwelcome conduct determined by a reasonable person to be so
severe, pervasive, and objectively offensive that it effectively denies a person equal access to the
recipient’s education program or activity (sometimes referred to as “hostile environment” sexual
harassment); or
§1.5.1.1.3 “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v),
“dating violence” as defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34
U.S.C. 12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30).
§1.5.1.2 “Sexual misconduct” means conduct and speech of a sexual nature that
does not rise to the level of sexual harassment as defined in this §1.5.1.1 and that is not protected
under Applicable Law.
§1.5.1.3 “Sexual assault” means and includes any of the offenses specified under
the following provisions of the Pennsylvania Crimes Code, 18 Pa.C.S.A. (relating to crimes and
offenses): (a) Section 3121 (relating to rape); (b) Section 3122.1 (relating to statutory sexual
assault); (c) Section 3123 (relating to involuntary deviate sexual intercourse); (d) Section 3124.1
(relating to sexual assault); (e) Section 3125 (relating to aggravated indecent assault); and (f)
Section 3126 (relating to indecent assault).
§1.5.2 Prohibitions. Sexual harassment, sexual misconduct and sexual assault are strictly
prohibited. See School Board Policy 104 for more information relating to the prohibitions of sexual
harassment and other forms of unlawful discrimination.
§1.5.3 Examples. Under the definitions stated in §1.5.1.1, sexual harassment may take
many forms and occur in many situations. It is possible that there may be “student-on-student”
sexual harassment, that an employee may sexually harass a student, or that there may be “same
sex” sexual harassment—meaning that a girl sexually harasses another girl, or a boy sexually
harasses another boy. All forms of sexual harassment or sexual misconduct as defined in §1.5.1.1
are prohibited.
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§1.5.4 Reporting Sexual Harassment; Complaints.
§1.5.4.1 Victims. Any student who believes that he or she is a victim of sexual
harassment, sexual assault or sexual misconduct is encouraged to file a complaint.
§1.5.4.2 Witnesses. Witnesses, including students, employees, and visitors, are
encouraged to report sexual harassment, sexual assault or sexual misconduct. All such complaints
or reports are to be made to the Title IX Coordinator.
§1.5.4.3 Title IX Coordinator. The School District’s Title IX Coordinator and her
contact information is as follows:
Stephanie Ziegmont, Director of Curriculum, Instruction, and
Assessment
800 Southern Drive
Catawissa PA 17820
570-356-2331
sziegmont@scasd.us
§1.6 Student Records. The Family Educational Rights and Privacy Act (“FERPA”) affords
parents and students who are 18 years of age or older ("eligible students") certain rights with
respect to the student's education records. Subject to the terms and conditions of Applicable Law,
these rights include: (a) the right to inspect and review; (b) the right to amend; (c) the right of prior
consent; and (d) the right to file a complaint.
§1.6.1 Inspection and Review. The right to inspect and review the student's education
records within 45 days after the day the School District receives a request for access. Parents or
eligible students who wish to inspect their child’s or their education records should submit to the
Principal or other appropriate School District official, a written request that identifies the records
they wish to inspect. The school official will arrange for access and notify the Parent or eligible
student of the time and place where the records may be inspected.
§1.6.2 Amendment. The right to request the amendment of the student’s education records
that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of
the student’s privacy rights under FERPA. Parents or eligible students who wish to ask the School
District to amend their child’s or their education record should write the school Principal or
appropriate School District official, clearly identify the part of the record they want changed, and
specify why it should be changed. If the School District decides not to amend the record as
requested by the parent or eligible student, the School District will notify the parent or eligible
student of the decision and of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.
§1.6.3 Prior Consent. The right to provide written consent before the school discloses
personally identifiable information (“PII”) from the student's education records, except to the
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extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure
without consent, is disclosure to school officials with legitimate educational interests. Such a
school official typically includes a person employed by the school or school School District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel), and, in certain situations, a person serving on the school
board. A school official also may include a volunteer, contractor, or consultant who, while not
employed by the school, performs an institutional service or function for which the school would
otherwise use its own employees and who is under the direct control of the school with respect to
the use and maintenance of PII from education records, such as an attorney, auditor, medical
consultant, or therapist; a parent or student volunteering to serve on an official committee, such as
a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another
school official in performing his or her tasks. A school official typically has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her
professional responsibility.
§1.6.4 Complaints to United States Department of Education. The right to file a complaint
with the U.S. Department of Education concerning alleged failures by the School District to
comply with the requirements of FERPA. The name and address of the Office that administers
FERPA are:
Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202
§1.6.5 FERPA permits the disclosure of PII from students’ education records, without
consent of the parent or eligible student, if the disclosure meets certain conditions found in § 99.31
of the FERPA regulations. Except for disclosures to school officials, disclosures related to some
judicial orders or lawfully issued subpoenas, disclosures of directory information, and disclosures
to the parent or eligible student, §99.32 of the FERPA regulations requires the school to record the
disclosure. Parents and eligible students have a right to inspect and review the record ofdisclosures.
A school may disclose PII from the education records of a student without obtainingprior written
consent of the parents or the eligible student –
§1.6.5.1 To other school officials, including teachers, within the educational agency
or institution whom the school has determined to have legitimate educational interests. This
includes contractors, consultants, volunteers, or other parties to whom the school has outsourced
institutional services or functions, provided that the conditions listed in §99.31(a)(1)(i)(B)(1) (a)(1)(i)(B)(3) are met. (§99.31(a)(1))
§1.6.5.2 To officials of another school, school system, or institution of
postsecondary education where the student seeks or intends to enroll, or where the student is
already enrolled if the disclosure is for purposes related to the student’s enrollment or transfer,
subject to the requirements of § 99.34. (§99.31(a)(2))
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§1.6.5.3 To authorized representatives of the U. S. Comptroller General, the U. S.
Attorney General, the U.S. Secretary of Education, or State and local educational authorities, such
as the State educational agency (SEA) in the parent or eligible student’s State. Disclosures under
this provision may be made, subject to the requirements of §99.35, in connection with an audit or
evaluation of Federal- or State-supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs. These entities may make
further disclosures of PII to outside entities that are designated by them as their authorized
representatives to conduct any audit, evaluation, or enforcement or compliance activity on their
behalf, if applicable requirements are met. (§§99.31(a)(3) and 99.35)
§1.6.5.4 In connection with financial aid for which the student has applied or which
the student has received, if the information is necessary for such purposes as to determine
eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or
enforce the terms and conditions of the aid. (§99.31(a)(4))
§1.6.5.5 To State and local officials or authorities to whom information is
specifically allowed to be reported or disclosed by a State statute that concerns the juvenile justice
system and the system’s ability to effectively serve, prior to adjudication, the student whose
records were released, subject to § 99.38. (§99.31(a)(5))
§1.6.5.6 To organizations conducting studies for, or on behalf of, the school, in
order to: (a) develop, validate, or administer predictive tests; (b) administer student aid programs;
or (c) improve instruction, if applicable requirements are met. (§99.31(a)(6))
(§99.31(a)(7))

§1.6.5.7 To accrediting organizations to carry out their accrediting functions.

§1.6.5.8 To parents of an eligible student if the student is a dependent for IRS tax
purposes. (§99.31(a)(8))
§1.6.5.9 To comply with a judicial order or lawfully issued subpoena if applicable
requirements are met. (§99.31(a)(9))
§1.6.5.10 To appropriate officials in connection with a health or safety emergency,
subject to § 99.36. (§99.31(a)(10))
§1.6.5.11 Information the school has designated as “directory information” if
applicable requirements under § 99.37 are met. (§99.31(a)(11))
§1.6.5.12 To an agency caseworker or other representative of a State or local child
welfare agency or tribal organization who is authorized to access a student’s case plan when such
agency or organization is legally responsible, in accordance with State or tribal law, for the care
and protection of the student in foster care placement. (20 U.S.C. §1232g(b)(1)(L))
§1.6.5.13 To the Secretary of Agriculture or authorized representatives of the Food
and Nutrition Service for purposes of conducting program monitoring, evaluations, and
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performance measurements of programs authorized under the Richard B. Russell National School
Lunch Act or the Child Nutrition Act of 1966, under certain conditions. (20 U.S.C.
§1232g(b)(1)(K))
§1.6.6 More information regarding student records is contained in School Board Policies
216 (regarding student records) and 216.1 (regarding supplemental discipline records) and may be
obtained by contacting the following administrator:
Jennifer Snyder, Director of Special Education
800 Southern Drive
Catawissa PA 17820
570-356-2331
jsnyder@scasd.us
§1.7 Release of Student Information.
§1.7.1 Military Recruiters. The School District is required to provide names, addresses,
and telephone numbers to military recruiters of our current junior and senior students periodically.
Families have the choice to opt out of this release of information. Parents must send a letter in
writing twenty-one (21) days before the list becomes available to the military branches. In order
to make this easier, a letter will be mailed home to all juniors during the summer. A return response
within the deadline is only necessary if the parent is refusing release of this information. See
Policies 216 and 250 for more information.
§1.7.2 Local Tax Collectors. At the end of the school year, the local tax collectors require
a list from the school of all graduating seniors. This is mandatory and will be sent during the
summer months.
§1.7.3 Directory Information. FERPA requires that the School District, with certain
exceptions, obtain your written consent prior to the disclosure of PII from your child’s education
records. However, the School District may disclose appropriately designated “directory
information” without written consent, unless you have advised the School District to the contrary in
accordance with School District procedures. The primary purpose of directory information is to allow the
School District to include information from your child’s education records in certain school publications.
Examples include:

§1.7.3.1 A playbill, showing your student’s role in a drama production;
§1.7.3.2 The annual yearbook;
§1.7.3.3 Honor roll or other recognition lists;
§1.7.3.4 Graduation programs; and
§1.7.3.5 Sports activity sheets, such as for wrestling, showing weight and height of
team members.
§1.7.3.6 Directory information, which is information that is generally not
considered harmful or an invasion of privacy if released, can also be disclosed to outside
organizations without a parent’s prior written consent. Outside organizations include, but are not
limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal
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laws require local educational agencies (“LEA’s”) receiving assistance under the Elementary and
Secondary Education Act of 1965, as amended (“ESEA”) to provide military recruiters, upon
request, with the following information – names, addresses and telephone listings – unless parents
have advised the LEA that they do not want their student’s information disclosed without their
prior written consent. See, 20 U.S.C. §7908 and 10 U.S.C. §503(c).
§1.7.3.7 If you do not want the School District to disclose any or all of the types of
information designated below as directory information from your child’s education recordswithout
your prior written consent, you must notify the School District in writing by September 30 each
school year. The School District has designated the following information as directory
information:
§1.7.3.7.1 Student's name;
§1.7.3.7.2 Address;
§1.7.3.7.3 Telephone listing;
§1.7.3.7.4 Electronic mail address;
§1.7.3.7.5 Photograph;
§1.7.3.7.6 Date and place of birth;
§1.7.3.7.7 Major field of study;
§1.7.3.7.8 Dates of attendance;
§1.7.3.7.9 Grade level;
§1.7.3.7.10 Participation in officially recognized activities and sports;
§1.7.3.7.11 Weight and height of members of athletic teams;
§1.7.3.7.12 Degrees, honors, and awards received;
§1.7.3.7.13 The most recent educational agency or institution attended;
§1.7.3.7.14 Student ID number, user ID, or other unique personal identifier
used to communicate in electronic systems but only if the identifier cannot be used to gain access
to education records except when used in conjunction with one or more factors that authenticate
the user’s identity, such as a PIN, password, or other factor known or possessed only by the
authorized user; and
§1.7.3.7.15 A student ID number or other unique personal identifier that is
displayed on a student ID badge, but only if the identifier cannot be used to gain access to education
records except when used in conjunction with one or more factors that authenticate the user's
identity, such as a PIN, password, or other factor known or possessed only by the authorized user.
§1.8 Student Privacy and the Protection of Pupil Rights Amendment (“PPRA”). PPRA
affords parents of elementary and secondary students certain rights regarding the conduct of
surveys, collection and use of information for marketing purposes, and certain physical exams.
These include, but are not limited to, the right to:
§1.8.1 Consent before students are required to submit to a survey that concerns one or more
of the following protected areas (“protected information survey”) if the survey is funded in whole
or in part by a program of the U.S. Department of Education (ED)–
§1.8.1.1 Political affiliations or beliefs of the student or student’s parent;
§1.8.1.2 Mental or psychological problems of the student or student’s family;
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§1.8.1.3 Sex behavior or attitudes;
§1.8.1.4 Illegal, anti-social, self-incriminating, or demeaning behavior;
§1.8.1.5 Critical appraisals of others with whom respondents have close family
relationships;
or ministers;
parent; or

§1.8.1.6 Legally recognized privileged relationships, such as with lawyers, doctors,
§1.8.1.7 Religious practices, affiliations, or beliefs of the student or student’s
§1.8.1.8 Income, other than as required by law to determine program eligibility.

§1.8.2 Receive notice and an opportunity to opt a student out of –
§1.8.2.1 Any other protected information survey, regardless of funding;
§1.8.2.2 Any non-emergency, invasive physical exam or screening required as a
condition of attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any
physical exam or screening permitted or required under State law; and
§1.8.2.3 Activities involving collection, disclosure, or use of personal information
collected from students for marketing or to sell or otherwise distribute the information to others.
(This does not apply to the collection, disclosure, or use of personal information collected from
students for the exclusive purpose of developing, evaluating, or providing educational products or
services for, or to, students or educational institutions.)
§1.8.3 Inspect, upon request and before administration or use –
party;

§1.8.3.1 Protected information surveys of students and surveys created by a third-

§1.8.3.2 Instruments used to collect personal information from students for any of
the above marketing, sales, or other distribution purposes; and
§1.8.3.3 Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor
under State law.
§1.8.4 The School District has adopted policies, in consultation with parents, regarding
these rights, see Policy 235.1, as well as arrangements to protect student privacy in the
administration of protected information surveys and the collection, disclosure, or use of personal
information for marketing, sales, or other distribution purposes.
§1.8.4.1 The School District will notify parents directly of these policies at least
annually at the start of each school year and after any substantive changes.
§1.8.4.2 The School District will also directly notify, such as through U.S. Mail or
email, parents of students who are scheduled to participate in the specific activities or surveys
noted below and will provide an opportunity for the parent to opt his or her child out of
participation of the specific activity or survey. School District will make this notification to parents
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at the beginning of the school year if the School District has identified the specific or approximate
dates of the activities or surveys at that time. For surveys and activities scheduled after the school
year starts, parents will be provided reasonable notification of the planned activities and surveys
listed below and be provided an opportunity to opt their child out of such activities and surveys.
§1.8.4.3 Parents will also be provided an opportunity to review any pertinent
surveys. Following is a list of the specific activities and surveys covered under this direct
notification requirement:
§1.8.4.3.1 Collection, disclosure, or use of personal information collected
from students for marketing, sales, or other distribution;
§1.8.4.3.2 Administration of any protected information survey not funded
in whole or in part by the U.S. Department of Education; and
§1.8.4.3.3 Any non-emergency, invasive physical examination or screening
as described above.
with:

§1.8.4.4 Parents who believe their rights have been violated may file a complaint
Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202

§1.9 English as a Second Language. English Language Learners (“ELL’s”) in the School
District’s English as a Second Language (“ESL”) Program have equal access to the full school
curriculum, extra-curricular activities, career education, and technology including guidance
materials, registration forms, schedules, handbooks, and safety instructions.
§1.9.1 Additional information regarding English as a Second Language programs and
services is contained in School Board Policy 138 and may be obtained from:
Stephanie Ziegmont, Director of Curriculum, Instruction, and
Assessment.
800 Southern Drive
Catawissa PA 17820
570-356-2331
sziegmont@scasd.us
§1.10 Special Education Programs and Services. The School District provides special education
programs and services to meet the needs of students identified as eligible under the Individuals
with Disabilities Education Act (“IDEA”) and/or state regulations. Procedures followed in
determining eligibility and programming are in accordance with Title 22 PA Code, Chapters 14
and 16.
§1.10.1 Eligibility generally is determined through multi-disciplinary evaluation, of which
parents are an integral part. Following the multi-disciplinary evaluation, a conference is held to
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determine whether or not the student is eligible and in need of services. Procedural safeguards are
issued at each step of the process to ensure the rights of the parents and students are protected.
§1.10.2 The School District provides inclusion for students in accordance with Applicable
Law. Inclusion is matching students appropriately in the least restrictive academic and social
environment, providing whatever supports are necessary, and utilizing adaptations and
accommodations – which constitute specially designed instruction resulting in positive outcomes
for all students and staff. The process includes ongoing evaluation (including formal and/or
informal assessments) to determine the current program’s success and the need for program change
if necessary.
§1.10.3 The School District ensures the protection of the confidentiality of personally
identifiable information. Records are maintained, stored, destroyed, or accessed in compliance
with FERPA and other Applicable Law.
§1.10.4 The IDEA requires the School District at certain times to provide parents of
children with disabilities a copy of the School District’s procedural safeguards identifying the
procedural rights under the IDEA and Applicable Law. The School District’s Procedural
Safeguards Notice is on the School District’s website and can be found at the following link:
https://scasd.us/departments/special-education-services/
§1.10.5 Additional information regarding Special Education Programs and Services is
contained in Policies 113 (regarding Special Education), 113.1 (regarding Discipline of Students
with Disabilities), 113.2 (regarding behavior support), 113.3 (regarding screenings and
evaluations), 113.4 (regarding confidentiality), and 114 (regarding gifted education). These
Policies and relevant information may be obtained from:
Jennifer Snyder Director of Special Education
800 Southern Drive
Catawissa PA 17820
570-356-2331
jsnyder@scasd.us
§1.11 Wellness. The School District has a wellness program in accordance with the Healthy,
Hunger-Free Kids Act. 42 U.S.C.A §§1751-1769. See Policy 246.
§1.11.1 Wellness Committee.
§1.11.1.1 The School District has a Wellness Committee comprised of one (1) of
each of the following: School Board member, district administrator, district food service
representative, student, parent/guardian, school health professional, physical education teacher and
member of the public. It is the goal that committee membership will include representatives from
each school building and reflect the diversity of the community.
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§1.11.1.2 The Wellness Committee meets at least four (4) times per year and serves
as an advisory committee regarding student health issues. It is responsible for developing,
implementing and periodically reviewing and updating the School Wellness policy. The Wellness
Committee reviews and considers evidence-based strategies and techniques in establishing goals
for nutrition education and promotion, physical activity and other school-based activities that
promote student wellness as part of the policy development and revision process.[3]
§1.11.2 Advisory Health Council.
§1.11.2.1 The School District has an active Advisory Health Council to study
student health issues and to assist in organizing follow-up programs. The Advisory Health Council
may:
§1.11.2.1.1 examine related research, assess student needs and the current
school environment, review existing Board policies and administrative regulations, and raise
awareness about student health issues;
§1.11.2.1.2 make policy recommendations to the School Board related to
other health issues necessary to promote student wellness;
§1.11.2.1.3 survey parents/guardians and/or students; conduct community
forums or focus groups; collaborate with appropriate community agencies and organizations; and
engage in similar activities, within the budget established for these purposes; and
§1.11.2.1.4 provide periodic reports to the Superintendent regarding the
status of its work.
§1.11.2.2 The following administrator is responsible for the School District’s
Wellness Program.
Kathy Holleran
800 Southern Drive
Catawissa PA 17820
570-356-2331
kholleran@scasd.us
§1.12 Child Nutrition Programs. The School District participates in the the National School
Lunch Program, the School Breakfast Program, and the Special Milk Program. Information related
to eligibility and application for free and reduced price benefits are available on the School
District’s website at the following link:
https://scasd.us/departments/food-services/
§1.12.1 The School District will make appropriate food service and/or meal
accommodations to students whose disability restricts their diet in accordance with Applicable
Law. See Board Policy 808.
§1.12.2 If you have any questions regarding nutrition or food service, please contact the
following administrator.
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Kathy Holleran
800 Southern Drive
Catawissa PA 17820
570-356-2331
kholleran@scasd.us
§1.13 Children’s Internet Protection Act (“CIPA”). CIPA was enacted by Congress to address
concerns about children's access to obscene or harmful content over the Internet. CIPA imposes
certain requirements on schools that receive discounts for Internet access or internal connections
through the E-rate program – a program that makes certain communications services and products
more affordable for eligible schools and libraries.
§1.13.1 The School District may not receive the discounts offered by the E-rate program
unless it certifies that it has an Internet safety policy that includes technology protection measures.
The protection measures must block or filter Internet access to pictures that are: (a) obscene; (b)
child pornography; or (c) harmful to minors (for computers that are accessed by minors). The
School District was also required to certify that: (a) its Internet safety policies included monitoring
the online activities of minors; and (b) its policies provide for educating minors about appropriate
online behavior, including interacting with other individuals on social networking websites and
in chat rooms, and cyberbullying awareness and response. The School District’s required policies
are contained in Policy 815.
§1.13.2 CIPA requires the School District to adopt and implement an Internet safety policy
addressing:
§1.13.2.1 Access by minors to inappropriate matter on the Internet;
§1.13.2.2 The safety and security of minors when using electronic mail, chat rooms
and other forms of direct electronic communications;
§1.13.2.3 Unauthorized access, including so-called “hacking,” and other unlawful
activities by minors online;
§1.13.2.4 Unauthorized disclosure, use, and dissemination of personal information
regarding minors; and
§1.13.2.5 Measures restricting minors' access to materials harmful to them.
§1.13.3 The administrator in the School District responsible for compliance with CIPA is:
Brian Davis, Director of Technology
800 Southern Drive
Catawissa PA 17820
570-356-2331
bdavis@scasd.us
§1.13.4 Filing a complaint. You have multiple options for filing a complaint with the FCC:
§1.13.4.1 File a complaint online at https://consumercomplaints.fcc.gov
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§1.13.4.2 By phone: 1-888-CALL-FCC (1-888-225-5322); TTY: 1-888-TELLFCC (1-888-835-5322); ASL: 1-844-432-2275
§1.13.4.3 By mail (please include your name, address, contact information and as
much detail about your complaint as possible):
Federal Communications Commission
Consumer and Governmental Affairs Bureau
Consumer Inquiries and Complaints Division
45 L Street NE
Washington, DC 20554
§1.14 Student Services.
§1.14.1 Guidance. The School District’s Guidance Department is concerned with the
educational, emotional, and social development of all students in relation to their school experience
and complete preparation for successful living. The guidance counselors help the students develop
a positive image and awareness of their abilities. They assist in giving direction to achieving
successful educational and vocational experiences. Parent(s)s are encouraged to be involved in
developing strong communication between home and school for the benefit of the student. Please
feel free to contact our Guidance Counselor, Mrs. Jessica Walters, 570-356-3402, should you have
questions relative to the school’s educational program orthe services the School offers our students.
§1.14.2 McKinney-Vento Homeless Assistance Act
§1.14.2.1 The McKinney-Vento Homeless Assistance Act was enacted to aid
homeless persons. The Act defines the term “homeless children and youth” broadly as individuals
who lack a fixed, regular, and adequate nighttime residence. This may include families or students
who live in a homeless shelter, who double-up with other people, who live in a car, empty building,
bus or train station, or in a motel or campground, for example.
§1.14.2.2 Eligible children have the right to:
§1.14.2.2.1 receive a free, appropriate education;
§1.14.2.2.2 enroll in school immediately, even if lacking documents
normally required for enrollment;
§1.14.2.2.3 enroll in school and attend classes while the school gathers
needed documents;
§1.14.2.2.4 enroll in the local school, or continue attending their school of
origin if that is your preference;
§1.14.2.2.5 receive transportation to an from the school of origin, if
requested;
§1.14.2.2.6 receive educational services comparable to those services
provided to other students, according to the child’s needs.
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§1.14.2.3 More information can be found in Policies 200 and 251 and on the School
District’s website at the following link:
https://scasd.us/resources/parent-resources/.
§1.14.2.4 If you believe you may be eligible, please contact the School District’s
Homeless Liaison or your school counselor to find out what services and supports may be
available. The School District’s Homeless Liaison is:
Stephanie Ziegmont, Director of Curriculum, Instruction, and
Assessment.
800 Southern Drive
Catawissa PA 17820
570-356-2331
sziegmont@scasd.us
§1.14.2.5 If the School District believes that the school you selected is not in the
best interest of the student, the School District must provide you with a written explanation of its
position and inform you of your right to appeal its decision.
§1.14.3 Financial Aid Night. “Financial Aid Night” is held one night each year in order to
assist Parents in obtaining financial aid for any post-high school educational schooling. Financial
Aid Night will be held in the high school cafeteria at a date to be announced in late fall.
§1.14.4 Career Planning. Students who intend to go to college should ascertain the
entrance requirements for the institutions of their choice and select the high school courses
necessary to meet these requirements. Students who are planning post-secondary education or
employment upon graduation are encouraged to speak with their counselor regarding appropriate
courses to take.
§1.14.5 Working Papers. Students under the age of 18 must have a work permit before they
can begin employment during vacation or after school hours. An application for a work permit is
available in the high school office. You must also present a document that verifies your age. The
Child Labor Law prohibits the use of educational records to be used to verify age, so students will
need a birth certificate, baptismal certificate, passport, or photo driver’s license as proof of age.
§1.15 Allergies.
§1.15.1 Definitions. The following terms have the following meanings:
§1.15.1.1 “Allergy” means a reaction to an otherwise harmless food, food
component, or substance that involves the body’s immune system. A reaction occurs when the
body’s immune system responds abnormally to any foreign substance. The body reacts by flooding
the system with histamines and other chemicals to fight off what is perceived as an invader in the
body. Allergic reactions are potentially life threatening. Reactions to food or food ingredients that
do not involve the immune system are called food intolerance or sensitivities.
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§1.15.1.2 “Anaphylaxis” means serious and rapid allergic reactions usually
involving more than one part of the body which, if severe enough, can kill.
§1.15.1.3 “Serious Allergy” means an allergy that poses a significant health or
safety risk. An allergy that poses a significant health or safety risk means an allergy or allergies
where exposure to nuts or other allergens will likely result in one or more of the following
symptoms or conditions: (a) deterioration of consciousness; (b) difficulty breathing whether due
to swelling in the throat or to asthma; (c) anaphylaxis or anaphylactic shock, from eitherobstruction
to breathing or extremely low blood pressure; (d) swelling in the throat causing difficulty in
swallowing or breathing; (e) the effects resulting from any of the foregoing; and/or
(e) any other illness or disease that is not transitory or di minimus. Effects of exposure to nuts or
other allergens that do not fall within the definition of a serious risk of health or safety include the
following when none of the foregoing symptoms are conditions are likely to occur: (a) tingling
feelings; (b) itchy nettle rash; (c) hives; (d) itching; (e) or any other symptom that is transitory and
will not lead to any serious adverse health condition.
§1.15.1.4 “Food Intolerance” means a metabolic disorder and does not involve the
immune system. Lactose intolerance is one example of food intolerance. A person with lactose
intolerance lacks an enzyme that is needed to digest milk or sugar. When the person eats milk
products, symptoms such as gas, bloating, and abdominal pain may occur.
§1.15.2 Please contact the Principal, the school nurse, or the Section 504 Coordinator for
information related to Allergy and to secure appropriate accommodations and/or protections from
risk. See Policy 209.1 for more information.
§1.15.3 The Section 504 and ADA Coordinator is the following administrator:
Jennifer Snyder, Director of Special Education
800 Southern Drive
Catawissa PA 17820
570-356-2331
jsnyder@scasd.us
§1.16 Asbestos Hazard Emergency Response Act (“AHERA”).
§1.16.1 AHERA required the School District to inspect schools for asbestos-containing
building material and prepare management plans that make recommendations for the reduction of
asbestos hazards. For more information about AHERA rules, the responsibilities of the School
District and asbestos itself, please visit the EPA’s website. Specifically, AHERA rules required
the School District to take the following actions:
§1.16.1.1 Perform an original inspection and re-inspection every three years of
asbestos-containing material;
§1.16.1.2 Develop, maintain, and update an asbestos management plan and keep a
copy at the school;
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§1.16.1.3 Provide yearly notification to parents, teachers, and employee
organizations regarding the availability of the school’s asbestos management plan and any asbestos
abatement actions taken or planned in the school;
§1.16.1.4 Designate a contact person to ensure the responsibilities of the School
District are properly implemented;
§1.16.1.5 Perform periodic surveillance of known or suspected asbestos-containing
building material;
§1.16.1.6 Ensure that properly-accredited professionals perform inspections and
response actions and prepare management plans; and
§1.16.1.7 Provide custodial staff with asbestos-awareness training.
§1.16.2 The School District’s AHERA Coordinator is:
Scott Tomcavage Maintenance Director
800 Southern Drive
Catawissa PA 17820
570-356-2331
stomcavage@scasd.us
§1.16.3 The Principal has on file the type, amount, and location of any asbestos- containing
materials within that building. This “Management Plan” of identification and appropriate handling
has been approved by the School Board and is available for review to the public upon request.
§1.17 Audio Recordings on Buses and Vehicles. As allowed by section 5704 of the Crimes Code,
18 Pa.C.S.A. §5704, the School District} equips its school buses and vehicles with audio-recording
equipment. Video and audio surveillance equipment may be installed on school bus or school
vehicle and that events or actions captured on videotape and/or audio may be used for disciplinary
or security purposes. See Policy 810.2.
ARTICLE II. DEFINITIONS, CONSTRUCTION, AND BURDEN OF PROOF
§2.1 Definitions. The following terms in this Handbook when capitalized herein shall have the
following meanings unless the context clearly indicates otherwise. The terms and conditions of
this Handbook are to be interpreted in accordance with the following definitions, definitions
elsewhere in this Handbook and the rules of construction set forth herein.
§2.1.1 “ADA” means the Americans with Disabilities Act and its implementing
regulations. 42 U.S.C.A. §12101 et seq.
§2.1.2 “Applicable Law” means any federal, state or local law, regulation, ordinance,
policy or the holding of any court decision that is applicable to the situation, including applicable
constitutional provisions.
§2.1.3 Except when Applicable Law requires otherwise, “At School” means any of the
following:
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§2.1.3.1 any time, at or away from school, over which the School District has
authority to discipline students under Applicable Law, including when attending school remotely
from home or other location;
§2.1.3.2 whenever the student is at school at any time during the school day or at
any activities of the School District, such as school trips, Extracurricular Activities, etc.;
activity;

§2.1.3.3 when a student is coming to or returning from school or any School District
§2.1.3.4 while a student is at any school bus stop;
§2.1.3.5 while a student is on any school bus or school vehicle; or

§2.1.3.6 conduct by a student that occurs away from school, but that becomes
connected with school and/or causes a disruption at school or involves a situation for which the
School District is required to act under Applicable Law;
§2.1.4 “Code of Student Conduct” means and includes all rules contained in this Handbook
regarding student conduct or rules of the school or School District contained in this Handbook or
adopted by the School Board after adoption and approval of this Handbook, all as may be amended
from time-to-time.
§2.1.5 “Crime(s)” means any crime as defined in Pennsylvania or Federal law, other than
summary offenses relating to driving. The term includes any “Delinquent Act” as defined in the
Juvenile Act. See 42 Pa.C.S.A. § 6302.
§2.1.6 “Extracurricular Activities” means exercises, athletics, or games of any kind, school
publications, debating, forensic, dramatic, musical, and other activities related to the school
program, including raising and disbursing funds for any or all of such purposes and for
scholarships, organizations, clubs, societies and groups of the members of any class or school that
are subject to section 511 of the School Code, 24 P.S. §5-511. The term includes any activity
within the authority of the School Board under section 511 of the School Code and includes
interscholastic athletics.
§2.1.7 “Extracurricular Discipline” means and includes any discipline or sanction imposed
regarding a student’s participation in Extracurricular Activities, including any reasonable sanction,
extra workouts, suspension from practices, meetings or competitions, or temporary or permanent
removal from Extracurricular Activity(ies).
herein.

§2.1.8 “Handbook” means both this Handbook and the Code of Student Conduct contained

§2.1.9 Except as otherwise defined in this Handbook for particular situations, “Parent(s)”
means natural or adoptive Parents, guardians or others who have custody or control of the student
and includes those within the definition of a “Parent(s)” in 34 C.F.R. §300.30.
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§2.1.10 “Policy” means any policy as adopted by the School Board and that is contained
either in the policy manual as published on the School District’s website or that is contained in or
approved by any action of the School Board at a public meeting.
§2.1.11 “Principal” means the School Principal and Assistant Principal(s) and any interim
or substitute Principal or the designee of any of them.
§2.1.12 “School Discipline” means and includes all discipline allowed by Applicable Law
regarding school, including detention, in-school suspension, out-of-school suspension, expulsion
and assignment to an alternative program for disruptive youth.
§2.1.13 “School District” means the Southern Columbia Area School District.
§2.1.14 “School” means the Southern Columbia Area Middle/High School
§2.1.15 “School Board” means the Board of School Directors of the School District.
§2.1.16 “Section 504” means section 504 of the Rehabilitation Act of 1973 and its
implementing regulations. See 29 U.S.C.A. §794, 34 C.F.R., Part 104, 22 Pa. Code, Chapter 15.
§2.1.17 “Season” means: (a) in the case of a sport or activity that has a set schedule of
games, tournaments or contests, it means that number of games, tournaments or contests scheduled
during the regular season or the equivalent of a regular season; (b) in the case of an activity that
does not have a set schedule of games, tournaments or contests, it means that amount of time
between when the activity is scheduled to begin in any school year and when the activity is
expected to end in any school year; or (c) in the case where the foregoing definitions would not be
applicable or equitable, the coach and/or Principal may determine an appropriate time period for
that is meant by the word “Season.”
§2.1.18 “Supportive Measures” means non-disciplinary, non-punitive individualized
services offered as appropriate, as reasonably available, and without fee or charge to the
complainant or the respondent before or after the filing of a formal complaint or where no formal
complaint has been filed. Such measures are designed to restore or preserve equal access to the
recipient’s education program or activity without unreasonably burdening the other party,
including measures designed to protect the safety of all parties or the recipient’s educational
environment, or deter sexual harassment. Supportive measures may include counseling, extensions
of deadlines or other course-related adjustments, modifications of work or class schedules, campus
escort services, mutual restrictions on contact between the parties, changes in work or housing
locations, leaves of absence, increased security and monitoring of certain areas of the campus, and
other similar measures. The recipient must maintain as confidential any supportive measures
provided to the complainant or respondent, to the extent that maintaining such confidentiality
would not impair the ability of the recipient to provide the supportive measures.
§2.1.19 “Weapon(s)” means and includes any knife, cutting instrument, cutting tool,
nunchuck stick, firearm, shotgun, rifle, and any other tool, instrument, or implement capable of
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inflicting serious bodily injury. The term “Weapon(s)” also includes bombs or other explosive
devices.
§2.2 Rules of Construction.
§2.2.1 For purposes of this Handbook, (a) the words "include," "includes" and "including"
are deemed to be followed by the words "without limitation"; (b) the word "or" is not exclusive;
and (c) the words "herein," "hereof," "hereto" and "hereunder" refer to this Handbook as a whole.
§2.2.2 Unless the context otherwise requires, references herein: (a) to Articles, sections and
paragraphs mean the Articles, sections of and paragraphs of this Handbook; and (b) to a statute
means such statute and any successor legislation thereto and any regulations promulgated
thereunder.
§2.2.3 Whenever the masculine is used in this Handbook, the same shall include the
feminine and whenever the feminine is used herein, the same shall include the masculine, where
appropriate. Whenever the singular is used in this Handbook, the same shall include the plural,
and whenever the plural is used herein, the same shall include the singular, where appropriate.
§2.2.4 The School District does not intend an interpretation that is in violation of
Applicable law or that is unreasonable or absurd. Where a provision is ambiguous such that there
are two or more reasonable interpretations of the provision, the School District does not intend the
interpretation that would be inconsistent with or in violation of Applicable Law.
§2.2.5 Notwithstanding anything herein to the contrary, specific disciplinary consequences
connected to any conduct described in this Handbook shall not be considered to the exclusive
consequences that may be imposed. Any stated consequence may be increased to a harsher
consequence or decreased to a reduced consequence considering relevant mitigating circumstances
or aggravating circumstances. In all instances, all relevant factors shall be considered before
imposing discipline, including the standards set forth in this Handbook.
§2.2.6 Governing Rules, Conflict Between or Among Governing Documents.
§2.2.6.1 This Handbook, together with any other documents specifically and
expressly incorporated herein by reference, and all related or cited School Board Policies constitute
the Code of Student Conduct, and supersedes all prior and Handbooks or Policies that are
inconsistent and adopted prior to the adoption of this Handbook.
§2.2.6.2 In the event of any inconsistency between the statements in the body of
this Handbook and any other documents specifically and expressly incorporated herein by
reference, the terms and conditions in the body of this Handbook shall control; provided, however,
that any School Board Policy adopted and approved by the School Board after its approval of this
Handbook shall take precedence over the terms and conditions of this Handbook should there be
an irreconcilable inconsistency between the terms and conditions of this Handbook and the
subsequently adopted School Board Policy.
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§2.3 Burden of Proof. The School District will apply a preponderance of evidence standard in
determining whether there has been an infraction or violation of any of the rules in this Handbook.
§2.4 Legal Citations. Legal citations are contained in this handbook in order to assist parents and
student to engage in further research and for purposes of clarity. To assist in the understanding of
the legal citations, the School District offers the following information. The School District will
follow the accepted citation conventions described herein when citing Applicable Law.
§2.4.1 Federal Law.
§2.4.1.1 Statutes. Federal statutes are compiled in the “United States Code
Annotated” (“U.S.C.A.”) Each volume is numbered, and the volume number is placed before the
acronym U.S.C.A. Laws regarding education are generally found in volume 20 of the U.S.C.A.
Sections are designated with the symbol § and follow the acronym “U.S.C.A.” The individuals
with Disabilities Education Act (“the IDEA”) begins with 20 U.S.C.A. §1401, for example.
§2.4.1.2 Regulations. Federal regulations are compiled in the “Code of Federal
Regulations: (“C.F.R.”) Volume numbers appear before “C.F.R.” and section numbers appear
after. Regulation applicable to education generally appear in volume 34 of the C.F.R. Volumes are
generally referred to as “Titles.” Consequently, federal education regulations generally appearin
Title 34 of the C.F.R. For example, the regulations implementing the IDEA begin at 34 C.F.R.
§300.1. Groups of federal regulations that relate to a single subject are grouped in “Parts.”
Regulations relating to special education, for example, are in Part 304. That would be cited as 34
C.F.R., Part 304.
§2.4.2 State Law.
§2.4.2.1 Statutes. State statutes are contained in one of two different compilations—
one referred to as “Purdon’s Statutes” (“P.S.”)(referring to the original publisher of the statutes),
and the other referred to as the “Pennsylvania Consolidated Statutes Annotated” (“Pa.C.S.A.”).
The numbering convention is similar to the federal system with the volume number first, followed
by either “P.S.” or “Pa.C.S.A.”, followed by the section number. The state education laws are
generally found in volume 24 and the School Code begins at 24 P.S. §1-101.
§2.4.2.2 Regulations. State regulations are published in a compilation called the
Pennsylvania Code (“Pa. Code”). The education regulations generally appear in volume 22. The
volume numbers appear first, followed by “Pa. Code” and then by either the section or chapter
number. The state regulations governing special education, for example, are found at 22 Pa. Code,
Chapter 14.
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ARTICLE III. DISCIPLINARY CONSEQUENCES; EXCLUSIONS FROM SCHOOL.
§3.1 Types of Discipline. Any student who violates any rule contained in this Handbook or class
rules established by the teacher shall be subject to discipline. Discipline may take the form of (i)
class discipline as determined by a teacher; (ii) suspension or termination of privileges; (iii)
detention before or after school or on Saturday; (iv) restitution; (v) student conference; (vi)
community service; (vii) assignment to the in-school suspension room; (viii) suspension from
school; (ix) assignment to an alternative school; (x) reflective assignment; (xi) expulsion; (xii)
removal or exclusion from extra-curricular or co-curricular activities; (xiii) removal from Honor
Society; (xiv) confiscation of contraband; (xv) removal or exclusion from a particular class,
program or activity; (xvi) transfer to an Alternative Educational Program for Disruptive Youth; or
(xvii) such other discipline as may be appropriate. Additional conditions may be assessed with any
discipline that is imposed. In the case of exclusions from school or activities, conditions may be
imposed for readmission to School.
§3.2 Additional Consequences. In addition to discipline, the School District may take the
following actions: (i) Parent contact or meeting; (ii) referral to Pro-Team; (iii) peer mediation; (iv)
referral to law enforcement; (v) referral to Juvenile Court; (vi) an apology; (vii) referral to guidance
counselor or other support service; (viii) required and successful training; (ix) requirement for an
evaluation to ensure that the student does not present a threat to himself/herself or others; (x)
Supportive Measures; (xi) transfer to a different school; and (xii) other actions as deemed
necessary by the School District.
§3.3 Determination of Discipline and Other Consequences. Notwithstanding anything herein
to the contrary, the disciplinary consequence will be determined based upon the consideration of
relevant factors, which may include any one or more of the following: (i) the egregiousness of the
student’s conduct; (ii) the student’s academic record; (iii) the student’s past disciplinary record;
(iv) mitigating factors; (v) aggravating factors; (vi) the student’s true remorsefulness, or lack
thereof; and (vii) the student’s level of cooperation and/or acceptance of responsibility. The
weight, if any, to be given to any relevant factor will be determined by the School District. The
egregiousness of the student’s conduct may be determined in accordance with the levels of offenses
as described subsequently in this Code of Conduct. Although the levels of offenses shall be
considered, they are not determinative. Instead, they are just one of the factors that will be
considered.
§3.3.1 The School District complies with Applicable Law regarding the imposition of
disciplinary consequences.
§3.3.1.1 Weapons. Under section 1317.2 of the School Code, school districts are
compelled by law to expel, for a period of not less than one year, any student who is determined
to have brought onto or is in possession of a weapon on any school property, any school-sponsored
activity or any public conveyance providing transportation to a school or school-sponsored
activity. 24 P.S. §13-1317.2. Further, the Superintendent is required to report weapons offenses to
the Pennsylvania Department of Education.
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§3.3.1.2 Sexual Assault. Under section 1318.1 of the School Code, if a student
enrolled in the School District is convicted or adjudicated delinquent of committing a sexual
assault upon another student enrolled in the School District, the School District, will take one of
the following actions: (i) expel the convicted or adjudicated student; (ii) transfer the convicted or
adjudicated student to an alternative education program; (iii) reassign the convicted or adjudicated
student to another school or educational program within the School District.; or (iv) any
combination of the foregoing actions. See 24 P.S. § 13-1318.1 and Policy 218.3.
§3.4 Behavior/Education/Attendance Contracts. The School District may develop and require
a student to enter into a behavior/education/attendance contracts for students who exhibit repeated
misbehavior and/or academic and attendance problems.
§3.5 Restorative Practices. The student may be required to engage in restorative practices and
processes.
§3.6 Duty of Cooperation. Students have a duty of cooperation with the School District to: (a)
answer questions asked by teachers, administrators and the School Resource Officer; and (b) allow
searches requested and to provide records or other materials when requested. A student’s failure
to cooperate is a basis for discipline in and of itself and will be considered to be an aggravating
factor when combined with other infractions.
§3.7 Students with Disabilities. Suspensions or expulsions affecting students with disabilities as
defined in the Individuals with Disabilities Education Act (“IDEA”) shall be governed by
Applicable Law, including 22 Pa. Code §14.143 (relating to disciplinary placements) and 34 CFR
§§300.519—300.529 (relating to discipline procedures).
§3.8 Suspensions.
§3.8.1 “Suspension” means exclusion from school for a period of from one (1) to ten (10)
consecutive school days. See 22 Pa. Code §§12.6, 12.7 and 12.8.
§3.8.2 Suspensions may be imposed by the School Board, the Superintendent, the Principal
or the Assistant Principal.
§3.8.3 Generally, a student may not be suspended until the student has been informed of
the reasons for the suspension and given an opportunity to respond; provided however, prior notice
of the intended suspension need not be given when it is clear that the health, safety or welfare of
the school community is threatened.
§3.8.4 The Parent(s) and the Superintendent be notified immediately in writing when a
student is suspended.
§3.8.5 When a suspension exceeds three (3) school days, the student and Parent(s) shall be
given the opportunity for an informal hearing consistent with Applicable Law.
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§3.8.6 Suspensions may not be made to run consecutively beyond the ten (10) school day
period for any one infraction.
§3.8.7 Students are responsible to make up exams and work missed while being disciplined
by suspension and shall be permitted to complete these assignments as determined by the Principal,
or other authorized administrator, including the Superintendent.
§3.9 Expulsion.
§3.9.1 “Expulsion” means an exclusion from school for a period exceeding ten (10) school
days and may be permanent expulsion. See 22 Pa. Code §12.6(b)(2). An expulsion may be
permanent.
§3.9.2 Expulsions may be imposed only by the School Board after a hearing in accordance
with Applicable Law. See 22 Pa. Code §12.8.
§3.9.3 During the period prior to the hearing and decision of the School Board in an
expulsion case, the student shall be placed in his normal class except as allowed under Applicable
Law.
§3.9.4 Students who are under eighteen (18) years of age are subject to the compulsory
school attendance law even though expelled. See 22 Pa. Code 12.6(e).
§3.9.4.1 The initial responsibility for providing the required education rests with
the student’s Parent(s), through placement in another school, tutorial or correspondence study, or
another educational program approved by the Superintendent.
§3.9.4.2 Within thirty (30) days of action by the School Board, the Parent(s) shall
submit to the Superintendent written evidence that the required education is being provided in
accordance with Applicable Law or that they are unable to do so. If the Parent(s) is unable to
provide the required education, the School District shall, within ten (10) days of receipt of the
notification, make provision for the student’s education.
§3.9.5 A student with a disability as defined in the IDEA shall be provided educational
services as required by Applicable Law, including the IDEA (20 U.S.C.A. §§ 1400 to 1482)
§3.10 Exclusion from Classes—In-School Suspension.
§3.10.1 A student may not receive an in-school suspension unless the student has been
informed of the reasons for the suspension and has been given an opportunity to respond before
the suspension becomes effective.
§3.10.2 Communication to the Parent(s) shall reasonably promptly follow the suspension
action taken by the school.
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§3.10.3 When the in-school suspension exceeds ten (10) consecutive school days, an
informal hearing with the Principal shall be offered to the student and the student’s parent or
guardian prior to the eleventh (11th) school day in accordance with Applicable Law
§3.10.4 The School District has the responsibility to make provision for the student’s
education during the period of the in-school suspension.
§3.11 Hearings.
§3.11.1 General. Education is a statutory right, and students shall be afforded due process
if they are to be excluded from school. In a case involving a possible expulsion, the student is
entitled to a formal hearing. (This provision does not apply to exclusions or removals from extracurricular activities that do not involve school discipline.)
§3.11.2 Formal Hearings. A formal hearing is required in all expulsion actions. This
hearing may be held before the School Board or an authorized committee of the School Board, or
a qualified hearing examiner appointed by the School Board. When a committee or a hearing
examiner conducts the hearing, a majority vote of the entire School Board is required to expel a
student. The following due process requirements shall be observed with regard to the formal
hearing:
certified mail;
be given.

§3.11.2.1 Notification of the charges shall be sent to the student’s Parent(s) by
§3.11.2.2 At least three (3) days’ notice of the time and place of the hearing shall

§3.11.2.2.1 A copy of the expulsion policy, notice that legal counsel may
represent the student and hearing procedures shall be included with the hearing notice.
§3.11.2.2.2 A student may request the rescheduling of the hearing when the
student demonstrates good cause for an extension.
§3.11.2.3 The hearing shall be held in private unless the student or Parent(s)
requests a public hearing.
§3.11.2.4 The student may be represented by counsel, at the expense of the
Parent(s), and may have a Parent(s) attend the hearing.
§3.11.2.5 The student has the right to be presented with the names of witnesses
against the student, and copies of the statements and affidavits of those witnesses if there are any.
§3.11.2.6 The student has the right to request that the witnesses appear in person
and answer questions or be cross-examined.
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behalf.

§3.11.2.7 The student has the right to testify and present witnesses on his own

§3.11.2.8 A written or audio record shall be kept of the hearing. The student is
entitled, at the student’s expense, to a copy. A copy shall be provided at no cost to a student who
is indigent.
§3.11.2.9 The hearing shall be held within fifteen (15) school days of the
notification of charges, unless mutually agreed to by both parties. A hearing may be delayed for
any of the following reasons, in which case the hearing shall be held as soon as reasonably possible:
§3.11.2.9.1 Laboratory reports are needed from law enforcement agencies;
§3.11.2.9.2 Evaluations or other court or administrative proceedings are
pending due to a student invoking his rights under the Individuals With Disabilities Education Act
(20 U.S.C.A. §§ 1400—1482); or
§3.11.2.9.3 In cases in juvenile or criminal court involving sexual assault or
serious bodily injury, delay is necessary due to the condition or best interests of the victim.
§3.11.2.10 Notice of a right to appeal the results of the hearing shall be provided to
the student with the expulsion decision.
§3.11.3 Informal Hearings. The purpose of the informal hearing is to enable the student to
meet with the appropriate school official to explain the circumstances surrounding the event for
which the student is being suspended or to show why the student should not be suspended.
§3.11.3.1 The informal hearing is held to bring forth all relevant information
regarding the event for which the student may be suspended and for students, their parents or
guardians and school officials to discuss ways by which future offenses might be avoided.
§3.11.3.2 The following due process requirements shall be observed in regard to
the informal hearing:
§3.11.3.2.1 Notification of the reasons for the suspension shall be given in
writing to the parents or guardians and to the student.
shall be given.

§3.11.3.2.2 Sufficient notice of the time and place of the informal hearing

§3.11.3.2.3 A student has the right to question any witnesses who may be
present at the hearing, but witnesses are not required for such a hearing.
own behalf.

§3.11.3.2.4 A student has the right to speak and produce witnesses on his
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§3.11.3.2.5 The School District shall offer to hold the informal hearing
within the first 5 days of the suspension.
ARTICLE IV. DAILY SCHOOL LIFE.
§4.1 Cafeteria.
line.

§4.1.1 Students should enter the cafeteria in a single line and take the last position in the

§4.1.2 All food should be eaten at the table and none removed from the dining area or
allowed to remain on the table.
§4.1.3 Students may take their trays to the disposal window when finished and should
return to their places at the table, remain seated, and refrain from loud talking until the ringing of
the dismissal bell.
§4.1.4 All money must be paid in the cafeteria, not in the middle school office.
§4.1.5 When depositing money into a student’s lunch account, we urge Parents to write a
check instead of cash. Checks can be sent directly to the “Southern Columbia Area Cafeteria”
§4.1.6 Parents have the option of setting a daily spending limit on their child’s account by
contacting the high school cafeteria at 570-356-3457.
§4.1.7 Free and reduced-price lunch applications are available in the middle school office.
§4.2 Candy, Food, And Drink. Except when accommodations are made in accordance with either
an IEP under the IDEA or a Service Agreement under Section 504, the consumption of candy,
food, and drink in the classrooms is unacceptable. Water is the only refreshment allowed in
classrooms.
§4.3 Care of School Property.
§4.3.1 Because the books, materials, equipment, and furniture which you use are the
property of the School District, any waste or misuse of the materials, or careless treatment of
furniture and equipment results in a loss, not only to your parents who pay the bill, but also to you,
because you have to use defaced desks and books.
§4.3.2 Any student found marring, defacing or in any other way misusing/abusing the
building or equipment, shall be required to restore it to original condition (by fixing it and/or
paying for it), and shall be subject to further disciplinary action that may result in suspension,
expulsion and/or recommendation for police involvement.
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§4.3.3 We also ask that you take care of the lawn, by picking up papers and staying off the
grass. Take pride in the School! Keep the School clean, cheerful, and healthy; protect it from those
who are careless.
§4.4 Hall Passes.
§4.4.1 Students must secure a hall pass and complete the sign-out sheet located in the
classroom. These passes will be kept to a minimum. Any student found outside his/her designated
classroom without a valid pass will be subject to disciplinary action.
§4.4.2 At no time will students be permitted to wander throughout the school at will.
Students must secure permission from the teacher before leaving a classroom.
§4.4.3 Passes allowing students to report to another teacher, the Nurse, Guidance, Library,
etc., will not be issued unless the receiving party is given prior notification. The receiving party
must approve the request in order for the pass to be valid.
§4.5 Hall Traffic. Halls must be kept free and clear of all obstacles and hazards and must be
orderly at all times for the safety of students, staff, and visitors. The following rules must be
followed.
§4.5.1 Sitting on the floor in the hallways is prohibited;
§4.5.2 Keep to the right at all times;
§4.5.3 Take the shortest route to your destination;
§4.5.4 Keep moving, don't stop to chat and block off those behind you;
§4.5.5 Do not shout, whistle, or engage in other forms of commotion;
§4.5.6 Do not run, shove, or trip others;
§4.5.7 Do not escort your girlfriend/boyfriend to class and then hurry to your room--there
is not enough time or room for this practice; and
§4.5.8 Always be on your best behavior. It will mark you as a lady or gentleman and reflect
credit upon the school and your parents.
§4.6 Lavatories.
§4.6.1 All students must secure permission from the teacher before leaving a classroom;
this includes leaving to use the restroom. Students must secure a hall pass and complete the signout sheet located in the classroom.
§4.6.2 Students are urged to use lavatories before homeroom, between classes, and during
their lunch period. This cuts down on missing class, as well as reducing problems within lavatories.
§4.6.3 Students with kidney or other special problems should have written instructions
from their doctor forwarded to the school nurse.
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§4.7 Lockers
§4.7.1 Locker Assignments. Hall locker assignments will be assigned to all 5th and 6th grade
students and only by request of the student for 7th and 8th grade. Students must fill out a locker
request form. Locker request forms are available in their Sapphire accounts.
§4.7.2 Locker Rules.
§4.7.2.1 The lockers are to be kept clean and orderly at all times; this includes
proper clean up after any locker has been decorated.
the locker.

§4.7.2.2 The student to whom the locker is assigned is responsible for all articles in
§4.7.2.3 Do not share your locker or the combination with others.

school office.

§4.7.2.4 Any problems with lockers should be reported immediately to the middle
§4.7.2.5 The school does not take responsibility for lost or stolen articles.

§4.7.2.6 A $10 locker clean up fee will be charged if a student’s locker is not
properly cleaned.
§4.7.2.7 School authorities may inspect lockers at any time. The lockers are school
property and, as such, students and parents are advised that no expectation of privacy exists
concerning school lockers. School authorities reserve the right to periodically inspect the locker
for maintenance and custodial purposes. Any item(s) found in a locker (during a maintenance or
custodial inspection) of suspicious or questionable nature shall be removed from the locker by
school authorities and remanded to the proper law enforcement agencies.
§4.7.2.8 Valuables. Do not leave money or other valuables in your locker. Avoid
bringing large sums of money or valuables to school. Neither the staff nor administration is
responsible for lost or stolen items.
§4.8 Lost and Found. All articles found in school or on the school grounds should be turned into
the office. Students who have lost articles should check with the office after they have made a
conscientious effort to find them.
§4.9 Field Trips.
§4.9.1 Trips may occur during the school day or after school hours. Field trips are privileges
afforded to students. Students who have been placed on in-school or out-of-school suspension at
the time of a field trip will be excluded from the trip. Students may also be excluded for reasons
including excessive absenteeism, excessive disciplinary referrals, or poor grades.
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§4.9.2 Students must have permission slips signed by their Parent(s) and returned to the
teacher in order to participate in a field trip. Student participation on field trips that occur during
school hours will require faculty authorization. All field trips are under the supervision of the
classroom teacher or chaperones selected by the Middle School. Supervisors assigned to
accompanystudents on trips have complete authority concerning student conduct and supersedes
the authoritygiven to a bus driver, except in the operation of the vehicle.
§4.9.3 The rules contained in this Handbook govern student conduct during field trips.
§4.9.4 School or class trips require that students dress in accordance with the School
District dress code unless otherwise directed.
§4.10 Sales Campaign/Fundraising. All fundraising activities in the name of the Middle School
or a school program or activity must receive pre-approval from the Principal. See Policy 229
(Student Fund Raising); and Policy 915 (Relations with Booster Organizations). Students and
parents are prohibited from representing that a fundraising activity is school related unless it has
received administrative pre-approval.
§4.11 School Dances and Social Events. School dances (including the Prom) and social functions
sponsored by Middle School are an extension of the school program beyond the school day. They
should be considered as opportunities for students to enlarge their school experience. In this sense,
they are not public, nor intended for public entertainment. Students are expected to behave and
dress in a respectful manner befitting the School District. Student Dress Guidelines apply.
§4.11.1 Students are required to dance appropriately with respect for themselves, their
partners, and others. “Suggestive dancing” is prohibited. Final interpretation of appropriate dance
is at the discretion of the chaperones. Students will be given one warning and on the next offense
will be asked to leave the dance.
§4.11.2 Guests may attend a Middle School event with prior written approval of the Principal.
Requests for approval must be submitted no fewer than 7 days prior to the scheduled activity.
§4.11.3 Dances may be scheduled for Friday or Saturday evenings, or the evening before
a school holiday only.
§4.11.4 Dances are held in the cafeteria (6:00 – 8:00 p.m.)
§4.12 Student Meetings. It is necessary that a faculty member be present at all committee
meetings, club meetings, conferences, athletic practices, cheerleader, or band front rehearsals, etc.,
held in any part of the building. Groups wanting to use the building after school hours must have
a teacher in charge. Such groups must also complete a Facilities Request Form online two weeks
in advance.
§4.13 Visitors.
§4.13.1 Adult visitors are always welcome to observe our program and facilities by
appointment.
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§4.13.2 Student visitors, from other schools, and who are contemplating attending the
school in the future are permitted to visit during school hours by appointment.
§4.13.3 All visitors must gain permission for their presence on campus from the
middle school office and are required to check in at the office first.
§4.13.3.1 The School District uses the Raptor Visitor Management System to track
visitors, contractors, and volunteers in our schools.
§4.13.3.1.1 Upon entering any school building, visitors will be asked to
present a valid state-issued ID, such as a driver's license. The ID will be scanned into the system.
Once entry is approved, Raptor will issue a badge that identifies the visitor, the date, and the
purpose of his/her visit.
§4.13.3.1.2 Visitors refusing to produce such ID or identifying information
may be directed to leave the school as their identity cannot be verified.
§4.13.3.1.3 More information about the Raptor system can be found on the
School District website, www.scasd.us.
§4.13.4 Administrators and teachers are authorized to question visitors for identification
and to request them to leave the building if the situation so demands.
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ARTICLE V. SCHOOL RULES AND REGULATIONS
§5.1 Attendance.
§5.1.1 Reporting an Absence. Every student is expected to attend school regularly
throughout the entire school year. Absence excuses must be handed into the office the morning of
the day the student returns to school or e-mailed to clane@scasd.us. This must be done before first
period. If no written excuse is received within 3 days, the absence will be counted as
unexcused.
§5.1.2 The following situations are recognized by under Applicable Law as causes for
absences normally considered beyond the control of the student and therefore are considered valid
and legal reasons for absences from school:
§5.1.2.1 Personal illness; and
§5.1.2.2 Death in the family.
Students absent due to foregoing reasons will be allowed as much credit as they can earn on their
make-up work, if completed promptly. Absences for all other reasons must be cleared with the
Principal. A doctor's statement will be required in cases of chronic absenteeism. A student will
receive a zero and will not be able to make-up any work missed on an unexcused absence day.
§5.1.3 The School District is required by law to keep accurate records of the attendance of
each student. Each student should examine his/her report card and attendance record. If a student
suspects an error, he/she should check with the attendance officer immediately. Prospective
employers routinely request attendance records. A poor attendance record can never be changed.
§5.1.4 When an absence is due to a health reason, students who are absent for 3 or more
consecutive days must provide a doctor’s note upon return to school. After 10 absences, students
will be sent a written notice. For every absence after 15 cumulative days, students are required to
get a doctor's excuse stating that they were seen. Exceptions may be granted by the Principal.
§5.1.5 Vacation. A student can have up to 7 excused days of absence in a given year for
family vacation. Prior written approval is required and should be submitted at least ten (10) school
days before the requested dates of departure. The form is available in the middle school office.
§5.1.6 Attendance Guidelines for Participation in Extra-Curricular Activities.
§5.1.6.1 Generally. Students arriving after 8:45 a.m. are marked ½ day absent.
Students leaving before 2:00 p.m. are marked ½ day absent. Any student absent for ½ day because
he/she was not feeling well will receive an excused ½ day absence but will be unable to participate
that day in any extra-curricular event, including practice. In the event of the absence being on a
Friday, it would preclude participating in a competition or performance on Saturday. Any student
who has a half or full day unexcused absence is ineligible for any extra-curricular events that day,
including practice. If this unexcused absence is on Friday, the student is also ineligible to
participate on Saturday.
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§5.1.6.2 Excused Absences, Participation Allowed. A student can have an excused
absence and be permitted to participate in extra-curricular events for the following reasons:
§5.1.6.2.1 Doctor or dentist appointment (generally expected to be in school
½ day, note from the doctor or dentist is required);
§5.1.6.2.2 Learner’s permit or driver’s test (generally expected to be in
school ½ day);
§5.1.6.2.3 Funeral or death in family;
§5.1.6.2.4 College visit (Written verification required); or
§5.1.6.2.5 Principal’s discretion (by prior approval).
§5.1.6.3 Excessive Absences. Unless there is a more restrictive rule that is
applicable, including a rule imposed by a coach, if a student is absent fifteen (15) or more days or
has four (4) or more illegal absences, the student will not be permitted to participate in
extracurricular activities. Exceptions may be granted by the Principal.
§5.1.7 Truancy.
§5.1.7.1 Definitions. As used herein, the following terms have the following
meanings unless the context clearly indicates otherwise.
§5.1.7.1.1 “Compulsory school age” means the period of a child's life from
the time the child's parents elect to have the child enter school and which shall be no later than six
(6) years of age until the child reaches eighteen (18) years of age. The term does not include a
child who holds a certificate of graduation from a regularly accredited, licensed, registered or
approved high school.
§5.1.7.1.2 “Habitually truant” means six (6) or more school days of
unexcused absences during the current school year by a child subject to compulsory school
attendance under Applicable Law.
§5.1.7.1.3 “Parent” means for purposes of this §5.1 regarding attendance a
“Person in parental relation,” meaning a:
§5.1.7.1.3.1 a custodial biological or adoptive parent;
§5.1.7.1.3.2 a noncustodial biological or adoptive parent;
§5.1.7.1.3.3 a guardian of the person of a child; and/or
§5.1.7.1.3.4 a person with whom a child lives and who is acting in a
parental role of a child; provided, however,
§5.1.7.1.3.5 this definition does not include any county agency or
person acting as an agent of the county agency in the jurisdiction of a dependent child defined
under 42 Pa.C.S. § 6302 (relating to definitions).
§5.1.7.2 Any absence of a student who is of compulsory school age for which a
valid written excuse is not provided to the proper School District authorities within three (3) days
is considered truant. Any student can miss up to 3 unexcused absences without penalty, provided
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it is with Parent knowledge and approval of the absence. Under age 18, these unexcused absences
are also considered illegal. At the third absence, a warning will be sent home to the Parent(s). Any
additional unexcused absences will result in the Principal issuing a citation for violation of the PA
State Compulsory Attendance requirements against the parents/guardian and against the student.
§5.1.7.3 Students 18 years of age or older acquiring three illegal absences run the
risk of being suspended, loss of driving privilege, suspension of extra-curricular activities or
expelled if they have any additional unexcused days. The parents will receive a warning at the
third unexcused absence. A parent conference with administration regarding student attendance
will take place if attendance becomes an issue during the school year. An attendance contract will
be assembled with input from parents and administration to remediate attendance issues.
§5.1.8 Make-Up Assignments.
§5.1.8.1 Students are permitted, and are expected, to make up work due to absence
from school. However, time limits are established and should be enforced by all members of the
faculty and respected by the students.
§5.1.8.2 When work is missed because of a short absence (one to three days) the
student has the same number of school days as absent to make up the work.
§5.1.8.3 When work is missed because of a prolonged absence it is the
responsibility of the student to meet with his/her teachers within five (5) days to make definite
arrangements with the teachers as to the time when all work is to be completed. This time must be
flexible in nature, but it is to the student’s advantage to make up all work as soon as possible.
§5.1.8.4 To prevent misunderstandings, it would be wise to write out the agreedupon time schedule. Both the instructor and student should sign it.
§5.1.8.5 No work may be made up for credit if a student has an illegal/unexcused
absence. Students who cut class or are absent without a valid excuse will not be permitted to make
up missed work for credit. Although the student may not make up the work for credit, the student
is responsible for making up any work missed.
§5.1.9 Arriving Late or Leaving Early
§5.1.9.1 Students are required to enter classrooms as soon as possible in the
morning. Students will be marked tardy if they are not in their classroom before the late bell.
§5.1.9.2 Students arriving late or leaving early for any reason must be sure to sign
in and report the facts to the office before 1st period or immediately upon arrival.
§5.1.9.3 Students having a dental or doctor appointment should have a written
excuse stating that they were seen from the dentist/doctor when they return to school. Students
going for their driver's test must have an excuse signed by their parents.
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§5.1.9.4 Students arriving after 8:45 a.m. or leaving before 2:00 p.m. will be
considered absent 1/2 day.
§5.1.9.5 Students will be warned the first time they are tardy to school. The second,
third and fourth tardy will result in an additional hour of detention for each offense. An occurrence
thereafter may result in suspension.
§5.1.10 Leaving School Building/Campus. Students are not permitted to leave the school
building or campus any time during the school day unless permission is granted by the Principal,
this includes students 18 years or older. Students with permission are required to sign out in the
office before leaving the premises.
§5.1.11 Illness at School. Only students who are released by the nurse due to illness will
be an excused absence. If a student feels ill, he/she should report to the nurse for evaluation. Any
student who contacts a Parent (for example via cell phone) prior to seeing the nurse will not receive
an excused absence if they choose to leave.
§5.2 Grading and Graduation. For all course and graduation requirements please refer to the
current Course Selection Handbook. The most updated Course Selection Handbook can be found
on our website, www.scasd.us.
§5.2.1 Middle School Assessment Schedule
Assessment
PSSA Testing
Keystone Testing

Grade Level
5th-8th

Eligible 8th grade students

§5.2.3 Honor Roll. To be eligible for the Distinguished Honor Roll, a student must have an
average of 95% or higher. To be eligible for the Honor Roll, a student must have an average from
88% to 94.99% with no grade lower than a 70%.
§5.2.4 Grading System. The school year is divided into four grading periods. At the end of each
nine weeks a report card is issued showing the student’s progress. Grade point averages are based on
all courses that meet a full marking period (including band/chorus and unified arts).
The grading scale is percentage based with the following:
93% - 100% A – Advanced
84% - 92%
B – Proficient
75% - 83%
C – Basic
70% - 74%
D - Below Basic
Below 70% Failing
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§5.2.5 Junior Honor Society. One of the highest awards attainable in school is membership
in theNational Junior Honor Society. In order to qualify for this honor, the student must be superior
in scholarship, service, leadership, and character. Any student with a poor discipline record will
be automatically disqualified.
§5.2.5.1 Selection of Members
§5.2.5.1.1 To be eligible for membership, the candidate must be a member
of the eighth grade or freshman class and must be in attendance at the school equivalent of one
semester. Candidates must have a cumulative scholastic average of at least 93 percent. Candidates
meeting these criteria will be evaluated on service, leadership, and character.
§5.2.5.1.2 A description of the selection procedure will be available to
students and parents of the school.
§5.2.5.1.3 The selection procedure shall be determined by the faculty
council and shall be consistent with the rules and regulations of the National Junior Honor Society.
§5.2.5.2 Dismissal
§5.2.5.2.1 The procedure for dismissal shall be determined by the faculty
council in compliance with the rules and regulations of the National Junior Honor Society. A
written description of the dismissal procedure shall be available to interested parties.
§5.2.5.2.2 Members who fall below the standard which were the basis for
their selection shall be promptly warned in writing by the chapter advisor and given a reasonable
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amount of time to correct the deficiency, except that in the case of flagrant violation of school
rules or civil laws a member does not necessarily have to be warned.
§5.2.5.2.3 The faculty council shall determine when an individual has
exceeded a reasonable number of warnings.
§5.2.5.2.4 Membership in the Junior Honor Society is considered a privilege
and not a right. Dismissal does not require due process. Although an informal opportunity will be
provided to a student to respond to the allegations against the student in general, it is not always
required.
§5.2.5.3 Homework. Homework is an assignment given to a student to be completed
outside of the classroom. Homework is a requirement for credit in nearly all major subjects in high
school. It will average from 2 to 3 hours daily, about half of which can be done properly in school.
Students who feel that they "did it all in school" are usually not giving enough time to it, though
rarely it may be possible to prepare all homework assignments in school study periods. Because
homework is an integral part of the educational process, we believe:
§5.2.5.4 Homework should be assigned whenever appropriate;
on in the classroom;

§5.2.5.5 Homework should be related to what is going on, or will be going

§5.2.5.6 Homework assignments should be of reasonable length, but may
vary depending on the level of difficulty of the course;
§5.2.5.7 Homework will be assessed in some manner and will be used as a
factor in determining marking period grades; and
§5.2.5.8 The homework will be assessed in a manner determined by the
individual teachers. Teachers may assign detention for incomplete assignments.
Parental encouragement and support in the matter of homework will be greatly appreciated by the
school. A homework hotline is available online. https://scasd.us/
§5.3 Transportation.
§5.3.1 School Bus Rules and Regulations. Safety is paramount in riding a school bus.
§5.3.1.1 All students must follow the following rules:
is in motion;

§5.3.1.1.1 Sit in assigned seats - do not stand, walk, or move while the bus
§5.3.1.1.2 No excessive noise;
§5.3.1.1.3 No food or drink is to be consumed on the bus;
§5.3.1.1.4 No fighting, pushing, or tripping;
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§5.3.1.1.5 No abusive language or profanity;
§5.3.1.1.6 Students boarding or leaving a bus should do so in an orderly
fashion at their assigned stop;
§5.3.1.1.7 Students must not be rude or discourteous to the bus driver or
other passengers;
§5.3.1.1.8 Be on time for bus pick up;
§5.3.1.1.9 Keep arms, hands, etc. away from windows and doors;
§5.3.1.1.10 No smoking or chewing tobacco or possession thereof;
§5.3.1.1.11 No smoking or possession of e-cigarettes;
§5.3.1.1.12 No littering or vandalism;
§5.3.1.1.13 Do not block aisles or exits with musical instruments or other
possessions; and
§5.3.1.1.14 Students are prohibited from riding any bus other than
their assigned bus.
§5.3.1.2 As allowed by section 5704 of the Crimes Code, 18 Pa.C.S.A. §5704, the
School District equips its school buses and vehicles with audio-recording equipment. Video and
audio surveillance equipment may be installed on school bus or school vehicle and that events or
actions captured on videotape and/or audiotape may be used for disciplinary or security purposes.
See Policy 810.2.
§5.3.1.3 Problems related to buses can be handled most quickly by calling Arlen
Sanden at (570) 356-7420.
§5.3.2 Student Automobiles.
§5.3.2.1 THE SPEED LIMIT ON SCHOOL GROUNDS IS 10 M.P.H. THE
SPEED LIMIT WILL BE STRICTLY ENFORCED.
§5.3.2.2 Students are encouraged to ride the bus to school. However, should a
student have a compelling reason, he/she may drive to school subject to the following terms and
conditions are fulfilled:

Sapphire account; and

§5.3.2.2.1 he/she demonstrates safe driving practices;
§5.3.2.2.2 his/her vehicle has been registered online through the student’s

§5.3.2.2.3 payment of the annual $20 parking permit fee has been made.
§5.3.2.2.4 Parking passes must be returned at the end of the school year. If
the parking pass is not returned, a $5 obligation fee will be added to the student’s account.
§5.3.2.2.5 If a student changes vehicles during the school year he/she
MUST report this to the High School office.
§5.3.2.2.6 Parking permits and assigned spaces are nontransferable.
§5.3.2.2.7 All students and staff are required to park in their assigned spot.
§5.3.2.2.8 Students wishing to secure the privilege of using an automobile,
and parking it on school property, must exercise care when driving.
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§5.3.2.2.9 Consequences for student vehicular violations generally include
the following:

§5.3.2.2.9.1 Driving an Unregistered Vehicle: possible loss of

driving privilege;

§5.3.2.2.9.2 Reckless Driving: loss of the driving privilege for 30

school days on the first offense, permanent loss of the driving privilege on the second offense; and
§5.3.2.2.9.3 Not Parking in Assigned Space: detention for the first
offense, suspension of driving privileges for subsequence offences.
§5.3.2.3 School authorities may inspect vehicles at any time.
§5.4 Telephones.
§5.4.1 School District and Classroom Phones.
§5.4.1.1 Except as stated in §5.4.1.2 and §5.4.1.3, telephones in the classroom and
offices are not for the general use of the students. In case of emergency, messages will be
delivered to the student. Students will not be called from classes to the phone.
§5.4.1.2 Telephones for student use are available before school, at lunch, and after
school at no cost in the middle school office, which eliminates the need for student cell phones
during the school day.
356-3400).

§5.4.1.3 Parents that need to contact their child should call the school office (570-

§5.4.2 Student Cell Phones. Increased student cell phone usage in schools has created
several problems including text messaging during testing, unauthorized picture taking, and general
classroom disruptions. These occurrences are all detrimental to the learning environment.
Therefore, student cell phone usage will be restricted as follows:
§5.4.2.1 Cellular phones and other communication devices are to be turned to silent
from 8:10 am – 2:50 pm.
§5.4.2.2 Any student found to be using a cellular phone or communicative device
(including sending text message or checking time) during class time or the phone becomes visible
without the permission of the classroom teacher, will have their phone confiscated and brought to
the office where appropriate discipline will be rendered.
§5.4.2.3 Communication devices may be used only during the three-minute class
changing time periods and during the student’s lunch by 8th grade students only.
§5.4.2.4 Cell phone use and/or visibility during a test is considered academic
dishonesty and will be treated as academic dishonesty for purposes of student discipline.
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§5.4.2.5 No use of cell phone photographs is permitted during the school day. Also,
no cell phone photographs are permitted in the restrooms or locker room areas at any time.
§5.4.2.6 Except when circumstances such as mitigating circumstances or
aggravating circumstances warrant a deviation from the following general standard for discipline,
violation of the rules in this §5.4.2 shall be as follows:
§5.4.2.6.1 First Offense, one-hour detention/Student may pick up at end of

day;
to pick up the device;

§5.4.2.6.2 Second Offense, two hours detention and a parent must come in

§5.4.2.6.3 Third Offense, one day In-School Suspension and a parent must
come in to pick up the device; and
days.

§5.4.2.6.4 Fourth Offense, Confiscation of the device for five (5) school

§5.4.2.7 Emergencies. Notwithstanding the foregoing rules, cell phone use during
normal school hours will be allowed when a state of emergency has been declared (verbally or in
writing) by the Principal.
§5.4.2.8 The School District assumes no responsibility in any circumstances
whatsoever for the loss, destruction, or theft of any cellular phones, remotely activating paging
device, or similar device that is brought to school at any time or to any extra-curricular or after
school activity.
§5.5 Electronic Devices.
§5.5.1 Laser pens are prohibited At School.
§5.5.2 Students who violate these rules will have their electronic device confiscated and
turned into the Principal and discipline will be the same as cell phone offenses, absent aggravating
or mitigating circumstances.
ARTICLE VI. HEALTH AND SAFETY
§6.1 Generally. Emergency school fire drills, school security and safety drills are conducted in
accordance with Applicable Law. See also, Policy 805; and 24 P.S. §15-1517(a.1).
§6.1.1 The school security drill for the 2021-2022 school year scheduled for the following
date(s) and time (s):
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§6.1.2 The date and time of the school security drill may have to be changed due to
operational needs or other unexpected exigencies.
§6.2 Emergency Closing of School, Delays, And Early Dismissals.
§6.2.1 Information concerning delays, early dismissals, and/or cancellations will be
broadcast on various television and radio stations as well as the School Messenger phone system.
Please do not call the stations, teachers, administration, or the school. Flooding the station/school
with calls ties up the phone lines and makes communication impossible.
§6.2.1.1 Information concerning delays or cancellations will be called to the
stations at 6:00 a.m. (in case of delay, stay tuned to radio or TV in case status changes to
cancellation.)
§6.2.1.2 Information concerning early dismissal will be called to the stations
immediately following the decision to dismiss.
§6.2.1.3 High School Students Driving to School. In case of an early dismissal due
to inclement weather, there will be times when we will recommend or require student drivers ride
the bus home and come back for their vehicle when driving is less hazardous. If students choose
to drive, they will be dismissed at the same time as other students.
§6.2.1.4 We encourage Parents of younger students to have a family emergency
plan for childcare in the event of an early dismissal or cancellation of school. This will reduce your
child's anxiety over an uncertain situation and reduce phone calls to and from school.
§6.2.2 Energy Management.
§6.2.2.1 As a means of improving energy management, the School District
participates in a “demand response” program. Demand response programs provide financial
incentives for businesses and schools to reduce or shift electricity during periods when the energy
grid is being taxed. A hot day when many people are using air conditioners is an example of when
this might occur.
§6.2.2.2 During the months of June through September, the School District has
agreed to reduce its electric consumption to a predetermined level when notified by the power
company. In return for this, the School District receives payment which is then deposited into the
general fund. This money ultimately helps support the School District’s educational programs.
§6.2.2.3 Although most demand response notices will occur during summer
vacation, there may be rare occasions when one is received while school is in session. If this were
to occur, the School District may dismiss students early. The School District receives all demand
response notices two (2) hours before they are needed. If it is determined that an early dismissal is
necessary, this decision will be made shortly after the demand response notice is received. Parents
and guardians, in turn, will be promptly notified via School Messenger and radio and television
announcements.
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§6.3 School Messenger Phone System.
§6.3.1 The School District has a telephone broadcast system that enables school personnel
to notify all households and parents by phone within minutes of an emergency or unplanned event
that causes early dismissal, school cancellation or late start. The service may also be used from
time-to-time to communicate general announcements or reminders. This service is provided by
School Messenger, a company specializing in school-to-parent communications.
§6.3.2 When used, the School Messenger will simultaneously call all listed phone numbers
in our Parent contact list and will deliver a recorded message from the building Principal or another
school administrator. The service will deliver the message to both live answer and answering
machines. No answer and busy signals will be automatically retried twice in fifteen-minute
intervals after the initial call.
§6.3.3 The School Messenger services requires NO registration by the Parent on the School
Messenger website.
§6.3.4 All information and contact numbers are strictly secure and confidential and are
only used for the purposes described herein.
§6.3.5 Here is some specific information you should know:
§6.3.5.1 Caller ID Display. The Caller ID will display (570) 356-2331.
§6.3.5.2 Live Answers. There is a short pause at the beginning of the message,
usually just a few seconds. Answer your phone as you normally would; “hello” and hold for the
message to begin. Multiple “hellos” will delay the message. Inform all family members of this
process who may answer your phone.
§6.3.5.3 Answering Machines. The system will detect that your machine has
answered and will play the recording to your machine. The maximum number of rings before hangup is five. Make sure your machine answers after four rings or you may miss the message.
§6.3.5.4 Broadcast Calls. In the event a cancellation decision is made, the broadcast
message will be sent to home phone and alternate phone numbers as soon as possible following
the decision.
§6.3.5.5 Message Repeat. At the end of the message you will be prompted to ‘press
one’ to hear the message again. This is very helpful when a child answers the phone and hands it
to a parent, who can then ‘repeat’ the message in its entirety.
§6.3.6 The School Messenger technology detects the difference between human answer
and machine answer. Here’s how the detection works:
answered;

§6.3.6.1 The system detects and measures the voice energy when the phone is
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§6.3.6.2 The system measures this energy in combination with the background
noise and line impairments;
§6.3.6.3 If the system determines that it is a “live” answer it will immediately start
playing the message;
§6.3.6.4 If the system determines that it is a machine, it will wait for three full
seconds of silence before playing the message with a maximum wait time of twenty seconds; and
§6.3.6.5 If the system cannot make the determination, it will default to answering
machine thus requiring three seconds of silence for the message to play. In this case, you may hear
a prompt to “press any key” to hear the message immediately.
§6.3.6.6 Some reasons for false detection: (a) loud background noise; television,
radio, general noisy environment; a cordless phone that has static or other foreign noise, and (c)
not saying “hello” or delaying saying “hello”.
§6.3.6.7 What can be done to remedy this?
§6.3.6.7.1 Do not say “hello” more than once. If the system detected your
answer incorrectly, all noise will reset the three second counter.
§6.3.6.7.2 If, after you answer, the message does not immediately play,
cover the mouthpiece of the phone to cutout all background noise. The message should begin after
three seconds.
§6.3.7 If you have any questions, please contact the building Principal or call the School
District office.
§6.4 Health Services.
§6.4.1 Health services are provided by a nurse who covers the health office and a certified
school nurse who does state mandated screenings. Students who are ill should report to the health
office. Treatment for illness and injury is provided on an emergency basis only. All accidents and
injuries that occur at school should be reported promptly. Any injury that occurs at home should
be cared for at home. When it is necessary for a student to leave school due to illness or injury, the
nurse will notify the emergency contact beginning with the parent/guardian. Students will besent
home for vomiting and temperatures greater than 100.5º. Students who have driven to school
will not be allowed to leave until a parent/guardian is notified. In the event that the nurse is not
available, the student should report to the general office.
§6.4.2 Emergency cards, private physician’s physical examination reports, dental exam
reports, reports from eye doctors or other medical specialists should be returned to the health office
promptly. Please notify the school nurse of any changes in your child’s health or medical condition.
Physical examinations are mandated by the Department of Health for all seventh grade
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students. Students participating in PIAA sports must have a physical examination prior to the first
practice. Mandated and PIAA examinations may be done at school by the school physician (with
written parent permission) at no cost or may be done by private physicians at own expense.
§6.5 Medication.
§6.5.1 When capitalized in this §6.5, the following terms shall have the following
definitions unless the context clearly indicates otherwise:
§6.5.1.1 “IDEA” means the Individuals with Disabilities Education Act, 20
U.S.C.A. §1401 et seq., its implementing state and federal regulations, and applicable case law.
the IDEA.

§6.5.1.2 “IEP” means an individual education program prepared in accordance with

§6.5.1.3 “Licensed Prescribers” shall mean any health care professional who is
licensed in Pennsylvania to prescribe medicine, such as and including physicians (M.D. and D.O.),
podiatrists, dentists, optometrists, certified registered nurse practitioners and physicians assistants.
§6.5.1.4 “Medication” means any substance that is ingested, injected, inhaled, or
used topically in the diagnosis, treatment and/or the prevention of disease. This includes
prescription drugs, over-the-counter and non-prescription drugs.
§6.5.1.5 “Section 504” means Section 504 of the Rehabilitation Act of 1973, 29
U.S.C.A. §794.
§6.5.1.6 “Service Agreement” means a written agreement issued in accordance with
22 Pa. Code, Chapter 15.
Tylenol and ibuprofen are available in the health office and may be given provided that
written permission is given by the parent on the student’s emergency card. Any questions, please
contact the health office at 570-356-3462.
§6.5.2 Coordination with the IDEA and Section 504.
§6.5.2.1 Precedence of IEP and Service Agreement. Notwithstanding anything
herein to the contrary, students with disabilities as defined in Applicable Law may need medication
at school or in connection with school related activities. As a general proposition, the handling of
medication for such students should be addressed either the student’s IEP under the IDEA or in
the student’s Service Agreement under Section 504. Any provisions of an IEP or Service
Agreement that are inconsistent with the terms and conditions of this AR shall take precedence
over this AR.
§6.5.2.2 Exceptions. It would be impossible to enumerate all of the possible
scenarios as to when or why medication issues would not be included in either an IEP or a Service
Agreement, but where they are not, the terms and conditions of this AR shall apply.
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§6.5.3 Procedure for Medications at School.
§6.5.3.1 Student Prohibitions.
§6.5.3.1.1 No student may take or possess any Medication At School
except in strict accordance with the terms or conditions of this Handbook.
§6.5.3.1.2 No student may possess or take medication At School
unless such is medically necessary as determined by the student’s physician and documented as
required by this Handbook.
§6.5.3.1.3 Medication shall not be brought to school, possessed in
school, stored at or by the school, provided to any student at school for self-administration, or
administered to any student at school except in accordance with the terms and conditions of this
Handbook.
§6.5.3.2 Medication Procedures. If there is a need for Medication to be
taken At School, the following procedures must be implemented.
§6.5.3.2.1 Medication Request. Except as otherwise addressed in an
IEP or Service Agreement, Parents may request that Medication be kept and taken At School by
submitting the following forms:
Medication” form; and
Licensed Prescriber Order” form.

§6.5.3.2.1.1

The

“Request

for

Administration

of

§6.5.3.2.1.2 The “Medication Administration Consent &

§6.5.3.2.1.3 The School District will not consider any
request that Medication be kept or taken At School without these forms. Medication shall not be
accepted for use or storage At School without these forms being properly completed.
§6.5.3.3 Acceptance and Storage of Medication. Acceptance and storage of
medication shall be in accordance with the following terms and conditions:
§6.5.3.3.1 Generally. The School District will accept and store
Medication only: (i) when required by Applicable Law; (ii) in accordance with an Service
Agreement or IEP; or (iii) when the failure to take such Medication during school hours would
jeopardize the health of the student or prevent the student from attending school or participating
in school safely.
§6.5.3.3.2 Means of Delivery. Medication brought to school for
storage and use in school shall be brought by the Parent(s).

44

§6.5.3.3.3 Prescription Medication. Prescription medication shall
be brought to and stored at school in the original pharmacy-labelled container and kept in a locked
cabinet designated for the storage of Medication. Medication that requires refrigeration shall be
stored and locked in a refrigerator designated only for medication.
§6.5.3.3.3.1 No more than a thirty (30) day supply of an
individual student’s medication may be accepted and stored at school.
following:

§6.5.3.3.3.2 The package label must contain all of the

federal DEA number of the pharmacy;

§6.5.3.3.3.2.1 Name, address, telephone number and

§6.5.3.3.3.2.2 Student’s name;
§6.5.3.3.3.2.3 Directions of use (i.e., dosage,
frequency and time of administration, route, special instructions);
§6.5.3.3.3.2.4 Name and registration number of the
licensed prescriber;
§6.5.3.3.3.2.5 Prescription serial number;
§6.5.3.3.3.2.6 Date originally filled;
§6.5.3.3.3.2.7 Name of medication; and
§6.5.3.3.3.2.8 Controlled substance statement, if
applicable.
§6.5.3.3.4 Non-prescription Medication. All non-prescription
medication shall be brought to school by a Parent and stored at school in its original packaging
and labelled with the student’s name, student ID No., home address and home telephone number.
§6.5.3.3.5 Logging and Recording of Medications.
§6.5.4 Confidentiality. Confidentiality with respect to medications shall be maintained
except as necessary to ensure that the health and safety of students is maintained. Staff shall be
informed on a need-to-know basis.
§6.5.5 Disposal of Medication. Medications shall be disposed of in accordance with
Applicable Law and the terms and conditions of this Handbook. When reasonably practicable,
Medications shall be returned to Parents.
§6.5.6 Self-Administration by Students. Prior to allowing a student to possess or selfadminister medication, the following shall be required:
§6.5.6.1 An IEP or Section 504 Agreement allowing possession and/or selfadministration of the medication;
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§6.5.6.2 An order from a licensed prescriber for the medication containing a
statement that it is necessary for the student to possess the medication and that the student is
capable of self-administration;
§6.5.6.3 Written consent from the Parent(s); and
§6.5.6.4 Demonstration by the student of administration skills and responsible
behavior, as evidenced by completion of the Medication Self-Administration Competency
Assessment Form.
6.5.7 Narcotic Medications. Notwithstanding anything herein to the contrary, students shall
not be permitted to possess or self-administer narcotic medications At School. All narcotic
medication shall be properly documented, stored and administered by nurses.
§6.6 Insurance. Group accident insurance is available to at a nominal rate. Information can be
found on the school website, www.scasd.us. Click on “Resources” and then choose “Parent
Resources” from the drop-down menu.
ARTICLE VII. STUDENT DISCIPLINE
§7.1 Philosophy.
§7.1.1 Generally. It is the responsibility of all members of the school community to create
and maintain an atmosphere that is conducive to teaching, learning, and living. This can be
achieved by an interaction based on mutual respect and cooperation. The emphasis should be on
courtesy, consideration, and the fulfillment of necessary obligations at all times
§7.1.2 Student Rights: Students have rights. Having legal rights as persons and citizens,
they may not be deprived of what the law gives them. These rights include the right to an education,
the right to express opinions, and the right to be free from discrimination.
§7.1.3 Student Responsibilities: Students also have responsibilities, including the
following:
§7.1.3.1 Awareness of all rules and regulations for student behavior and conducting
themselves accordingly;
§7.1.3.2 Willingness to volunteer information in school discipline cases;
§7.1.3.3 Dressing and grooming so as to meet fair standards of safety and health
and common standards of decency;
§7.1.3.4 Assuming that until a rule is waived, altered, or replaced, it is in full effect;
§7.1.3.5 Awareness and compliance with national, state, and local laws;
§7.1.3.6 Protecting and caring for school property;
§7.1.3.7 Attending school regularly and being on time for school, classes, and
events;
§7.1.3.8 Making appropriate arrangements to make up work when absent from
school;
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§7.1.3.9 Treating all members, student, or staff of the school community
respectfully; and
§7.1.3.10 Not engaging in sexual harassment, sexual conduct, or sexualized
language.
§7.2 Academic Dishonesty, Cheating. Cheating is a serious breach of trust that will not be
tolerated at M i d d l e / High School. For the purposes of this policy, cheating may be described as
"academicdishonesty".
§7.2.1 Academic dishonesty means presenting, as your own work, material produced by,
or in collaboration with, others, or permitting or assisting others to present your work as their own.
Cell phone use and/or visibility during a test is considered academic dishonesty. Academic
Dishonesty includes:
§7.2.1.1 when a student turns in the work of another student and misrepresents this
work as his or her own work (i.e. handwritten material, computer reproduced work, copied test
answers, duplicated audio or visual tapes, compact discs or digital video discs);
§7.2.1.2 when a student knowingly permits another student to duplicate work and
to deliberately misrepresent that work as their own;
§7.2.1.3 when a student completes a test for another student.
§7.2.1.4 when two or more students collaborate on an assignment (without the
teacher's knowledge) and each student represents the collective work of the group as his/her own
individual work;
§7.2.1.5 when a student steals or obtains examinations, answer keys or other testing
information from the teachers' files, computer directories or computer disk or other sources;
§7.2.1.6 when a student steals or obtains another student's work from a computer
directory or computer disk;
§7.2.1.7 when a student modifies or deletes another student's or a teacher's
computer files;
§7.2.1.8 when written or printed material is used in a test situation without the
subject teacher's permission;
§7.2.1.9 plagiarism; and
§7.2.1.10 when a student copies either published or unpublished work of another
person without giving the appropriate credit (i.e. plagiarism).
§7.2.2 Talking to another student during a test will be interpreted as cheating. All students
should refrain from talking to other students during test situations.
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§7.2.3 Determination of Cheating. Unless the circumstances justify another course of
action, any teacher who has reason to suspect that a student has cheated, will follow the steps
outlined below:
§7.2.3.1 Meet with the student(s) involved, provide evidence of cheating, discuss
the matter, and determine whether cheating has actually occurred.
§7.2.3.2 If there is sufficient evidence of cheating, or an admission of guilt by the
student, inform the Principal.
§7.2.3.3 Consult the recommended penalties listed below for an appropriate
response. In the case of major offenses, such as theft of tests or test answer keys, impersonating
another student for the purposes of taking an exam, deliberate and malicious damage to student or
teacher computer files, an administrator must be contacted immediately. These forms of cheating
may be dealt with through suspension.
§7.2.3.4 Phone the parents or guardians and inform them of the cheating offense
and the penalty (except for suspension - this may only be carried out by the administration). Parents
will also be notified using a discipline referral form of any incident by the teacher.
§7.2.4 Penalties for Cheating. Unless the presence of mitigating or aggravating
circumstances justify deviating from the guidelines below, any of the offenses enumerated will
generally be met with the consequences stated.
Type of Offense
§7.2.4.1 Copying another student's
work

First Offense
Zero on assignment.

Second Offense
Student receives zero on
assignment.
2 days AEI

§7.2.4.2 Copying from a periodical,
text or another type of published
work including content found on the
world wide web.

Original assignment
receives zero.

5 days AEI
Student receives a
failing grade for the
Marking Period.

Student receives zero on Refer to administration
assignment.
5 days AEI
2 days AEI
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Third Offense
Refer to
administration.

Student receives a
failing grade for the
Marking Period.

Type of Offense
§7.2.4.3 A student uses nonapproved materials, written
materials, or electronic devices in a
testing situation.

First Offense
Student will receive
zero on test.

§7.2.4.4 A student knowingly allows Both students receive
another to copy their work
zero (except if one
student was coerced)

§7.2.4.5 A student completes a test
or completes an assignment for
another student

Both students receive
zero.

Second Offense
Third Offense
Student receives zero on Refer to administration
test.
5 days AEI
2 days AEI

Student receives a
failing grade for the
Marking Period.

Refer to administration.

Refer to
administration.

3 days AEI

5 Days AEI
Student (s) receive a
failing grade for the
Marking Period
Refer to administration. Refer to administration
5 days AEI
Student(s) receive a
failing grade for the
Marking Period.

5 days AEI
Student(s) receive a
failing grade for the
course.

Student receives zero.

Refer to administration

Refer to administration

No redo permitted.

5 days AEI
Student receives a failing
grade for the Marking
Period.

5 days AEI
Student receives a
failing grade for the
course.

No make-up permitted.
Refer to administration
5 days AEI

§7.2.4.6 A student steals written
work or work from a computer file
or computer disk of another student

Refer to
administration.
1-3 days AEI
§7.2.4.7 A student steals teacher
materials, exams, answer keys either
written or computer generated

Refer to
administration.
5 days AEI
Student receives a
failing grade for the
Marking Period.

Refer to administration
5 days AEI
Student receives a failing
grade for the course.
Student is removed from
the course.

§7.3 Student Dress. Students are required to be dressed to the standard dress code policy while
in school or at school directed activities. This may be a combination of the following options:
§7.3.1 Dresses and Skirts.
§7.3.1.1 Dresses, skirts and shorts are to be of approved length, which is to be five
(5) inches from the top of the kneecap. Leggings/undergarments do not affect the required length
of student clothing.
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§7.3.1.2 Biker shorts are not acceptable. (Spandex)
§7.3.1.3 Wearing layered garments which do not meet any of the School District’s
dress guidelines are not permitted.
§7.3.2 Slacks and Jeans.
§7.3.2.1 The wearing of slacks, jeans, and sweatpants is permitted.
§7.3.2.2 Pants must be worn around the natural waistline, not to expose the midriff
area. Absolutely no skin or underwear should be showing at any time.
§7.3.2.3 Distressed jeans/pants exposing skin is unacceptable. If pants are deemed
inappropriate, the student will be asked to change.
§7.3.2.4 “Low-rise” jeans or pants are prohibited.
§7.3.2.5 Pajama and flannel pants are prohibited.
§7.3.3 Shirts.
§7.3.3.1 All shirts must have sleeves or caps.
§7.3.3.2 Fringed or cut-off shirts may not be worn.
§7.3.3.3 Bare backs, midriffs, and halters are not allowed.
§7.3.3.4 Tank tops, mesh shirts and muscle shirts are not allowed.
§7.3.3.5 Sheer (see through) tops are not allowed.
related.

§7.3.3.6 Logos on clothing will not be obscene, sexual, drug/ alcohol or occult
§7.3.3.7 Spaghetti straps are not to be showing.

§7.3.3.8 Undershirts are not permitted as outerwear or in any way except as worn
properly as an undershirt.
§7.3.3.9 All shirts are to be of sufficient length, not to expose the midriff area.
Absolutely no skin should be showing at any time. Absolutely no cleavage should be showing.
§7.3.4 Shoes.
§7.3.4.1 Shoes, sneakers, or sandals must be worn at all times.
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§7.3.4.2 Shoes must be appropriate to the school environment the school activity
and the child’s age
§7.3.4.3 “Wheelies” are prohibited.
school.

§7.3.5 Prohibited Items and Articles. The following items and articles may not be worn in

chains;

§7.3.5.1 Sunglasses, hats, visors, arm bands, leg bands, head bands, bandanas,

§7.3.5.2 Outside wearing apparel;
§7.3.5.3 Extremely long or large earrings (larger than 2 inches);
§7.3.5.4 Dirty or smelly clothing;
§7.3.5.5 Clothing must be of proper fit, not to exceed one size beyond correct size,
neither too large nor too small;
outer clothing.

§7.3.5.6 Underclothing is not permitted to be seen at any time, including through
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§7.3.6 Students who dress inappropriately for school will be required to change clothing
immediately to meet dress guidelines. If a change of clothing is not available, the student will be
placed in in-school suspension until the student’s parent/guardian brings in a change of clothing.
§7.3.7 Disciplinary Consequence. Unless mitigating or aggravating circumstances justify
a different level of discipline, violation(s) of the dress code requirements in this §7.3 shall be as
following.
§7.3.7.1 First offense, warning, change of clothing;
§7.3.7.2 Second offense: Change of clothing, 2 hours detention; and
§7.3.7.3 Additional violations of the rules contained in this §7.3 may lead to
additional discipline determined by the Principal and could include additional detentions and/or
suspension.
§7.4 Disciplinary Matrix and Rules.
§7.4.1 Levels of Infractions. Absent the presence of mitigating factors or aggravating
factors, the disciplinary consequences for rule violations are set for this §7.4; provided, however,
that particular rules described elsewhere herein shall prevail over the levels of discipline stated in
this §7.4 Infractions generally are divided into the following four (4) levels:
§7.4.1.1 Level 1 Infractions. Level 1 infractions are minor incidents that generally
do not involve or affect other Persons. It includes student behaviors that impede orderly classroom
procedures or interferes with school operation to a minor or negligible extent. Except where there
are repeated instances of Level 1 infractions or other aggravating circumstances, Level 1
infractions generally do not result in suspension, in-school suspension, or expulsion.
§7.4.1.2 Level 2 Infractions. Level 2 infractions are infractions that are more serious
than Level 1 infractions and that can be described as repetitive or frequent or that cause a serious
disruption to the learning climate of the school or affect other Persons. Except where there are
repeated instances of Level 1 or 2 infractions or other aggravating circumstances, Level 2
infractions generally do not result in suspension, in-school suspension or expulsion.
§7.4.1.3 Level 3 Infractions. Level 3 Infractions are serious infractions which result
or could result in the violation of the legal rights of other, violence to another person, damage or
destruction of property, conduct that poses a direct threat to the safety of others in school, or
conduct that may constitute a criminal offense where exclusion from School would be justified.
Level 3 Infractions can also include repeated Level 1 or Level 2 Infractions where progressive
discipline does not appear to be working.
§7.4.1.4 Level 4 Infractions. Level 4 infractions are infractions that are serious,
perhaps criminal in nature, where expulsion from School is justified or intervention by law
enforcement is justified. Level 4 Infractions can also include repeated Level 1, Level 2 or Level
3 Infractions where progressive discipline does not appear to be working.
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§7.4.2 Prohibited Conduct; Guidance as to Levels of Infractions. The conduct described in
the following matrix is prohibited At School or, where indicated, Outside-of-School. Conduct
outside of school that is prohibited will not consist of a suspension, in-school suspension, or
expulsion unless Applicable Law allows it. To the extent that conduct outside of School is
prohibited, and Applicable Law does not allow a suspension, in-school suspension or expulsion,
the student may be subject to the other forms of discipline or consequences as may be allowed by
Applicable Law. Notwithstanding anything herein to the contrary, any student who violates any of
the rules is subject to discipline, including possible expulsion. The following matrix sets forth the
minimum infraction level a violation would justify, absent any relevant mitigating or aggravating
circumstances.
STUDENT CODE OF CONDUCT
To aid you in understanding our disciplinary policy, we are listing types of violations and penalties for those violations. This list
is not all-inclusive, but it is meant to serve as a guide. Students are expected to comply with all rules and regulations in the
Standards of Conduct.
Level I Violations
Misbehavior which impedes the educational process and orderly classroom procedures or interferes with the orderly operation of
the school. The following list includes, but is not limited to, examples of what constitutes Level I Violations:
Violation
Failure to dress properly
Failure to submit homework
Late to class or school
Food out of cafeteria
Misuse of school permits/passes
Violation of lavatory regulations
Violation of cafeteria procedures/guidelines
Class Disruption

Penalty
See guidelines
Grade reduction and/or Detention (1 hr)
Detention (1 hr)
Warning or detention (2 hrs)
Detention (1-3 hrs)
Detention (1-3 hrs)
Detention (2 hrs)
Warning or detention
(1-3 hrs.)
Warning or detention
(2 hrs.)
See guidelines

Public display of affection
Possession of electronic devices
Not Cooperating with or disrespectful
to School Personnel
Non co-operation/lack of effort
during testing
Bus Violations (Level I)

Warning or detention (2hrs)
Detention (1-3 hrs.)
Warning or detention, or loss of riding privileges

Level II Violations
Misbehavior whose frequency or seriousness tends to disrupt the learning climate of the school, or impacts adversely on the
school operation or public image. The following list includes, but is not limited to, examples of what constitutes Level II
Violations:
Violation
Cumulative violations of Level I
Willful disregard of school policy
Willful profanity (written or verbal)

Suspension (1-3 days)
Detention (1-3 hrs)
Suspension (1-2 days)
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Penalty

Violation of Acceptable Use of Internet Policy

Leaving building/grounds

Loss of network privileges and/or suspension
(1-3 days)
See guidelines
Suspension (1-3 days)
Detention (2-3 hours)
Suspension (3-10 days),
suspension of extra-curricular activities
Suspension (1-3 days)

Leaving class without permission
Cutting class
Defacing/Damaging school property (not rising to institutional
vandalism)

Suspension (1-3 days)
Suspension (1-3 days)
Restitution, detention
(1-3 days)

Throwing food in cafeteria

Detention (1-3 hrs)

Safety violation (no injury)
Neglect or refusal to serve detention
Bus Violations (Level II)

Detention (1 hr)
Suspension (1-3 days)
Detention (2 hrs. or loss of riding privileges

Cheating
Forgery (note, pass, etc.)
Lying
Truancy

Level III Violations
Acts directed against persons or property whose consequences endanger the health or safety of others in the school. The
following list includes, but is not limited to, examples of what constitutes Level III Violations:
Violation
Cumulative violations of Level II
Physical Bullying-Type Behaviors (hitting, kicking, spitting,
pushing, taking/extorting and/or damaging personal belongings,
invasion of one’s personal space in an aggressive manner, sexual
acts)
Verbal/Written Bullying-Type Behavior (taunting, malicious
teasing, name-calling, making threats, sexual remarks)

Emotional Bullying-Type Behavior (spreading rumors,
manipulating social relationships or environment, engaging in
social exclusion, ridiculing, intimidating)
Harassing Behaviors- general unwelcome conduct such as graphic,
written, electronic, verbal or nonverbal acts.

Discriminatory Harassing Behaviorsunwelcome conduct such as graphic, written, electronic, verbal or
nonverbal acts which relates to an individual’s or group’s race,
color, age, creed, religion, sex, sexual orientation, ancestry,
national origin, marital status, pregnancy or handicap/disability
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Penalty
Suspension (10 days) and Board Hearing
Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.
Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.
Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.
Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.
Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.

Sexual Harassing Behaviors- unwelcome sexual advances; requests
for sexual favors; and other inappropriate verbal, nonverbal,
written, graphic or physical conduct
Failure to respond to bullying Passive BystanderFailure to respond to bullying: Active Bystander
Pushing/shoving fight)
Theft

Warning
After school detention
1-3 days suspension
Apology to the victim.
May require referral to law enforcement and/or counseling.
Warning, Detention (1-3 hours)
Detention (1-3 hours), Suspension (1-2 days)

Strong abusive language to school personnel and other adults
Strong abusive language directed toward other students

Suspension (1-3 days)
Restitution, Suspension (3 days) possible referral for
prosecution.
Suspension (3 days)
Suspension (1-3 days)

Making Threats

Suspension (10 days) and possible Board Hearing

Insubordination/insolent

Suspension (3 days)

Bus Violations (Level III)

Loss of riding privileges and/or Suspension (1-5 days)

Level IV Violations
Acts which result in violence to another person or property, or which pose a direct threat to the safety of others in the school. The
following list includes, but is not limited to, examples of what constitutes Level IV Violations:
Violation
Cumulative Violations of Level III

Suspension (4-10 days)

Continued Harassment- General, Discriminatory and Sexual
Bullying
Fighting

Penalty

Suspension (3-10 days)
(see guidelines)
Suspension (3 days) and
Referral for prosecution
Suspension (4-10 days)
Referral for prosecution
Referral for counseling
Possible Board Hearing and expulsion
Suspension (4-10 days) and
possible referral for prosecution
Suspension (10 days) and
Board Hearing
Referral for prosecution
Suspension (1-3 days)

Assault against another student

Indecent exposure
Assault and/or battery of staff member
Safety violation with injury
Institutional Vandalism

Suspension (3 days)
Referral for prosecution
Suspension (4-10 days)

Inciting riot, demonstrations,
sit-down or other similar activity
False alarm

Suspension (4-10 days)

Possession of and/or use of tobacco/nicotine products

Suspension (3 days)
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Participation in Tobacco/Nicotine Cessation program
Referral to law enforcement- possible $50 fine plus court
costs
Use, possession or under the influence of drugs or alcohol

Suspension (10 days)
Referral for prosecution
possible expulsion

Selling drugs or alcohol

Suspension (10 days)
Referral for prosecution
Board hearing, possible expulsion

Bomb scare

Suspension (10 days) and
Referral for prosecution
Board hearing, possible expulsion

Weapons- the term shall include but not be limited to any knife,
cutting instrument, cutting tool, nunchaku, firearm, shotgun, rifle,
replica of a weapon, and any other tool, instrument or implement
capable of inflicting serious bodily injury.
Bus Violations (Level IV)

Expulsion (minimum of 1 year
unless Superintendent recommends a less severe sanction)
Referral for prosecution
Loss of riding privileges and/or Suspension (1-5 days)

§7.4.8 The foregoing examples of impermissible conduct are not all-inclusive. At the
School District’s discretion, any violation of School District Policies or any conduct considered
inappropriate or unsatisfactory may subject the student to discipline, including expulsion. The
School District reserves sole discretion whether to apply progressive discipline in any given situation
or to adhere to the general guidelines stated herein after considering the totality of circumstances.
See §3.3.
§7.4.9 Disciplinary Consequences. The array of disciplinary consequences that may be
imposed by the School District includes the following.
§7.4.9.1 Detention. Students who violate school rules and regulations may be
assigned to detention, which is held each school day after school for one hour. Parents are expected
to provide transportation for the student in detention.

of suspension.
reporting to detention.

§7.4.9.1.1 Failure to report to detention will result in one to three (1-3) days
§7.4.9.1.2 Work and school activities are not acceptable excuses for not

§7.4.9.1.3 A student serving detention must have schoolwork to do.
Sleeping or “loafing” will not be tolerated. No food or drink is allowed.
§7.4.9.1.4 Notification of detentions are given to students. Students will be
given at least a 24-hour notice prior to detention.
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§7.4.9.2 Suspension. Suspension of a student from school is one of the more severe
punishments used by school officials. This form of punishment is used only on habitual offenders
or for serious infractions of school rules, absent mitigating, or aggravating circumstances.
§7.4.9.2.1 A parent conference will be requested before the student can be
readmitted to the school.
§7.4.9.2.2 In-School Suspension. This is a structured, supervised program
in which assignments and additional work is given to the students while they are assigned to the
program. Students may be assigned to this program for either full day or half-day sessions. A
student who has been placed on in-school suspension will not attend/participate in any sponsored
activity or field trips except by special administrative permission.
§7.4.9.2.3 Out-of-School Suspension. The student shall be told the reason
for the suspension and shall be afforded the opportunity to respond to the charges before the
suspension becomes effective. The reason for the suspension shall also be stated in written
correspondence to the home. If possible, parents are contacted by phone prior to the suspension.
§7.4.9.2.4 Suspension Features. No student, while on out-of-school
suspension, is allowed to attend/participate in any school sponsored activity, nor may he/she be
present on school property at any time. Student violators may be cited for trespassing.
§7.4.9.2.5 Class Work While Suspended. It is the responsibility of the
student to obtain work from their teachers prior to the assigned suspension. These assignments will
be returned to the respective teacher for evaluation. Suspended students will be given the
appropriate credit for work completed in the in-school suspension room. Students not completing
assignments may, at the discretion of the teacher, receive a zero for that assignment. Failure to
conform to posted in-school suspension rules is sufficient cause for additional time and/or
exclusion from school.
§7.5 Drugs and Alcohol. Use or possession of drugs or alcohol At School will result in suspension.
Distribution of these substances may result in permanent expulsion from school. In all cases, the
student can expect prosecution to the fullest extent permitted by law.
§7.6 Fighting. Students involved in fighting on school property, or at any school-related activity,
will be referred to local or state police for processing. The only exception will be self-defense.
Self-defense means protecting yourself to the extent needed to run away or retreat.
§7.7 Bullying/Cyberbullying, Harassment and Threats.
§7.7.1 Bullying, Defined. “Bullying” means an intentional electronic, written, verbal or
physical act, or a series of acts:
§7.7.1.1 directed at another student or students;
§7.7.1.2 that is severe, persistent, or pervasive; and
§7.7.1.3 that has the effect of doing any of the following:
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§7.7.1.3.1 substantially interfering with a student's education;
§7.7.1.3.2 creating a threatening environment; or
§7.7.1.3.3 substantially disrupting the orderly operation of the school.
§7.7.2 What Bullying Is and Is Not, Examples. Bullying is a conscious, repeated, hostile,
aggressive behavior of an individual or a group abusing their position with the intention to harm
others or gain real or perceived power.
§7.7.2.1 The term Bullying is not appropriate when there is a mutual confrontation
between two students or groups of students. It is important to distinguish bullying from other
unkind, mean, and harmful behavior. Calling someone a name or pushing someone once, being
rude or having an argument with someone is not bullying. Of course, these behaviors need to be
addressed by the Principal or teacher, but they may have different consequences and intervention.
On the other hand, behavior is bullying when the elements of the definition set forth in :
§7.7.2.1.1 There is intent to harm- the bully appears to find pleasure in
taunting and continues even when the target’s distress is obvious; or
§7.7.2.1.2 The unwanted aggressive behavior(s) by another youth or group
of youths include an observed or perceived power imbalance, is repeated multiple times, and is not
welcomed by the target.
§7.7.2.1.3 Simply put, bullying is when a person or a group behaves in
ways- on purpose and over and over- that make someone feel hurt, afraid or embarrassed. It is a
recurring and deliberate abuse of power.
§7.7.2.2 There are many different types of bullying behavior that can be
experienced by children and adults alike, some are obvious to spot while others can be more subtle.
Below are some of the ways that bullying could be happening.
§7.7.2.2.1 Physical Bullying includes hitting, kicking, tripping, pinching
and pushing or damaging property.
§7.7.2.2.2 Verbal Bullying includes name calling, insults, teasing,
intimidation, or verbal abuse.
§7.7.2.2.3 Cyberbullying is “willful and repeated harm inflicted through the
use of computers, cell phones, and other electronic devices.” While the definition of cyberbullying
aligns with the traditional definition of bullying, the likelihood of repeated harm from one
cyberbullying incident is quite high. This is because instances of cyberbullying can be accessed
by multiple parties, forwarded to, or shared with others, linked to other sites/apps, and revisited by
targets of the aggression, resulting in repeated exposure and repeated harm.
§7.7.2.2.4 Relational Aggression is bullying that affects a child’s social
standing or status is a form of relational aggression. It can take many forms, including shunning,
hazing, spreading rumors, excluding others or teasing. Both boys and girls engage in relational
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aggression.
§7.7.2.2.5 The Student Code of Conduct groups the above types of bullying
behavior into three categories: (1) Physical Bullying-Type Behavior; (2) Verbal/Written BullyingType Behavior; and (3) Emotional Bullying-Type Behavior. All forms of bullying are
unacceptable. Offenders will be subject to appropriate disciplinary consequences.
§7.7.3 If You are Bullied or Witness Bullying.
§7.7.3.1 Students who have been bullied are encouraged to report such incidents
promptly to your Principal, teacher(s) or other School District employees.
§7.7.3.2 Parents may contact the Principal to report acts of bullying.
§7.7.3.3 Since bystander support of bullying can support this behavior, the School
District prohibits both active and passive support for acts of bullying. Bystanders who witness
bullying and fail to report it to the Principal, teachers, and/or other School District employees will
be subject to appropriate disciplinary consequences.
§7.7.3.4 Teachers and other staff (including but not limited to secretaries,
custodians, aides, etc.) who observe acts of bullying shall take reasonable steps to intervene to stop
such conduct, unless intervention would threaten an individual’s safety. The purpose of the
intervention is to take prompt steps to ensure the observed acts of bullying cease. The incident
must be reported to the Principal.
§7.7.3.5 Complaints of bullying will be investigated promptly, and corrective
action will be taken when allegations are verified.
§7.7.3.6 The confidentiality of all parties will be maintained, consistent with the
School District’s legal and investigative obligations. No reprisals or retaliation will occur as a
result of good faith reports of bullying.
Please Note: Consequences given to a bully cannot be shared with the victim or victim’s family.
Disciplinary records are considered a part of a student’s Education Record; thus these records are
protected by the Family Educational Rights and Privacy Act and cannot be disclosed.
§7.7.4 Consequences. Once a student has been found to have engaged in bullying, absent
mitigating or aggravating circumstances that justify deviation from the standards in this §7.7.4,
he/she will be subject to the following consequences:
§7.7.4.1 First Offense- (this is the infraction which leads to a student being declared
a bully) Conference with student and parent), 1-3 days In-School Suspension, other disciplinary
action as determined by administrator.
§7.7.4.2 Second Offense- Conference, Suspension from 1 to 10 school days. Loss
of school privileges and/or exclusion from school-sponsored activities for 15-30 calendar days.
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§7.7.4.3 Third Offense- Suspension from 1 to 10 school days, Alternative
Educational Placement or Expulsion. Loss of school privilege and/or exclusion from schoolsponsored activities for a minimum of one calendar year.
§7.7.4.4 Any ensuing offense will result in placement in an Alternative Educational
Placement or Expulsion.
§7.7.4.5 All infractions may require referral to law enforcement and/or counseling.
All infractions will require an apology to the victim.
§7.8 Tobacco/Nicotine Products; e-Cigarettes and e-Cigarette Paraphernalia.
§7.8.1 Any student possessing or using tobacco, or tobacco-related products (tobacco is
defined as a lighted or unlighted cigarette, cigar and pipe; other lighted or unlighted smoking
product or material, including e-Cigarettes and e-Cigarette paraphernalia and supplies; chewing
tobacco and all forms of smokeless tobacco; nicotine patches or chewing gum; and any oil or
liquid/solid substance that produces the same physical manifestations that tobacco/smokeless
tobacco/nicotine produces; as well as look-alike items/devices including, but not limited, to
electronic cigarettes and vaporizers) while At School will be subject to disciplinary action. Absent
mitigating or aggravating circumstances that justify deviation from the standards in this §7.8,
he/she will be subject to the following consequences:
§7.8.1.1 First time offenders could be suspended for a minimum of three school
days. A parent conference will be required before the student can be readmitted to school.
Reoccurring offensives may result in suspension and/or loss of extra-curricular/driving privileges.
§7.8.1.2 Offenses referred to the District Magistrate are subject to fines as
established by the Commonwealth of Pennsylvania. Presently, fines amount to $50.00 for all
student infractions, plus court costs. Fines and court costs are subject to change.
§7.9 Searches.
§7.9.1 School lockers, desks, closets, etc. are the property of the School District. Students
have no expectation of privacy when using these amenities. School property of any sort is subject
to search at any time by school officials, and random/periodic or sweeping searches of all lockers
and of school property may be conducted by school officials, with illegal/dangerous materials or
stolen items confiscated to be used as evidence.
§7.9.2 Student vehicles may be parked on school property as a privilege, not a right.
Student vehicles parked or operated At School may be searched when a school authority
reasonably suspects that the student vehicle contains illegal, unauthorized, dangerous or stolen
items or contraband.
§7.9.3 Students and/or their personal effects (backpacks, purses, coats, etc.) may be
searched when a school authority reasonably suspects that the student possesses illegal,
unauthorized, dangerous or stolen items or contraband.
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§7.9.4 A pat down search of a student by a staff member of the same sex may be done with
the same reasonable suspicion described above.
§7.9.5 Searches may include, in addition to school personnel, law enforcement personnel.
Specially trained canine units may be used in both announced and unannounced searches to
maintain a drug free and safe environment.
§7.10 Acceptable Use of School Computers, Computer Offenses.
§7.10.1 Definitions. The following terms, when set forth in this §7.10 in capital letters,
shall have the meaning set forth in the following definitions unless the context clearly indicates
otherwise:
§7.10.1.1 “Computer(s)” shall mean and include School District owned, leased,
operated or provided: (i) desk tops; (ii) work stations; (iii) electronic readers or devices in the
nature of an iPad or tablet; (iv) laptops; (v) servers; (vi) routers; (vii) Wi-Fi hotspots and apparatus;
(ix) digital switches; (x) smart phones; (xi) PDA’s; (xii) Storage Devices and (xiii) any other digital
device in the nature of or with the functionality of any of the foregoing.
§7.10.1.2 “Cloud Application” shall mean any service or resource available on the
internet Including such services or resources as virtual servers or any electronic storage that is
outside of the School District’s firewall, including such things as a Google™ or Google Chrome™
account; My Drive™; Skydrive™; Adobe Creative Cloud™; Dropbox™; Evernote™; and other
similar services.
§7.10.1.3 “Data” shall mean all forms of digital or electronic data, including digital
or electronic: (i) records; (ii) material; (iii) data; (iv) documents; (v) files; (vi) script; (vii) code;
(viii) software; and (ix) programs.
§7.10.1.4 “Digital Technology” shall mean all forms of digital technology,
Including Data, software, hardware, the School District’s network and all components of the
School District’s network; and digital services of any nature and kind, that is based on digital
technology and that is:
§7.10.1.4.1 owned, leased or licensed to the School District; or
§7.10.1.4.2 that is accessed by or though Digital Technology that is owned,
leased or licensed to the School District,
and that is supplied by the School District to students, employees or volunteers. “Digital
Technology” includes Computers; Data, servers; networks; the Internet; cell phones; beepers;
PDA’S; modems; voicemail; e-mail; chat-rooms; instant messaging; User groups; and such similar
technologies.
§7.10.1.5 “Malicious Code” shall mean any code in any part of a software system
or script that is intended to or that does cause undesired effects, security breaches, degradation to
61

system speed or functionality to or damage to a system; including attack scripts, viruses, malware,
worms, Trojan horses, backdoors, time bombs, and malicious active content.
§7.10.1.6 "Pornography" or "Pornographic" includes: (1) any visual or audio
depiction, including any photograph, digital image, film, video, picture, recording or computer or
computer-generated image or picture, whether made or produced by electronic, mechanical, or
other means, of sexually explicit conduct; (2) nude pictures or images of the genitalia of any male
or female or the breasts of any woman, Including any photograph, digital image, film, video,
picture, or computer or computer-generated image or picture of such; and (3) the definition of such
terms in any federal or Pennsylvania state stature.
§7.10.1.7 “Storage Device” shall mean any device capable of storing data, code, or
programs, Including CD’s, thumb drives, DVD’s, floppy’s, hard drives, RAM devices or anything
or item that has the function of storing or maintaining electronic data of any nature or type.
§7.10.1.8 “Student Record” shall mean any item of information gathered within or
outside the School District that is directly related to an identifiable student.
Technology.

§7.10.1.9 “User” shall mean a student, employee or visitor who is using any Digital

§7.10.1.10 “User ID” shall mean the identification number(s) or letter(s) that is
unique and that is assigned to the individual student or employee.
§7.10.2 Computer Prohibitions. Students shall not engage in any of the following conduct
or behaviors:
Prohibited Conduct
§7.10.2.1 When using the School District’s Digital Technology, violating any applicable
Prohibited Conduct
policy of the School District or rule contained in this Code
§7.10.2.2 Violating any applicable School rule when using the School District’s Digital
Technology
§7.10.2.3 Using any Digital Technology of the School District for any purpose other than for
the legitimate educational purposes of School District’s students
§7.10.2.4 Shutting down any Computer without properly logging off the Computer
§7.10.2.5 Using any of the School District’s Computers or Data unless and until a
confidential User ID and password has been assigned to the student
§7.10.2.6 Using any of the School District’s Computers or Data without using his/her User
ID and password
§7.10.2.7 Disclosing his/her User ID or password to any other Person unless directed by a
properly authorized School District administrator to do so
§7.10.2.8 Using or utilize the User ID and/or password belonging to or` assigned to any other
individual, or impersonate, in any manner, any other person
§7.10.2.9 Opening or logging on to any Computer, software, program or application using,
utilizing or inputting the User ID and/or password of any other Person, or Using any default
or preset User ID and/or password without express authority
§7.10.2.10 Misrepresenting his/her identity when using the School District’s Computers
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Minimum
Infraction Levels
See Chart Above
Minimum
Infraction Levels
See Chart Above
1
1
2
2
2
2
2
2

§7.10.2.11 Using any Computers unless and until the student has signed an acknowledgment
in the form prescribed by the School District attesting to the employee’s understanding of
the rules governing the Using of Digital Technology
§7.10.2.12 Violating the legal rights of others
§7.10.2.13 Using any software or Internet site in violation of any applicable licensing
agreement or applicable terms of Using
§7.10.2.14 Failing to report to the building administrator and School District’s technology
administrator any time when he/she inadvertently visits or accesses a pornographic site at
School or through any School District Computer or Digital Technology
§7.10.2.15 Disconnecting any hardware from any computer without prior explicit direction
to do so, except with respect to laptop computers issued with the expectation that they will
have hardware, such a printer, connected and disconnected
§7.10.2.16 Bypassing any blocking or security software that may be used or installed by the
School District
§7.10.2.17 Visiting or accessing pornographic websites at School or through any School
District Computer or Digital Technology
§7.10.2.18 Using Digital Technology to violate any applicable law, Including the Wiretap
and Electronic Surveillance Control Act
§7.10.2.19 Incurring any charges or costs of any nature or type to the School District in
connection with Digital Technology or your Using of Digital Technology; except as
specifically and expressly authorized In Accordance With applicable procurement
requirements established by the School District or by Applicable Law
§7.10.2.20 Intentionally, willfully, maliciously or through reckless indifference damaging
or corrupting the functioning of any Digital Technology or any data stored, either temporarily
or permanently on any Digital Technology
§7.10.2.21 When using the School District Digital Technology, engaging in sexual acts or
sending any nude pictures
§7.10.2.22 Intentionally entering or hacking into any secure or confidential area of the
School District's systems, network(s) or Computers without proper authority
§7.10.2.23 Knowingly or willfully infecting any Computer with any virus
§7.10.2.24 Knowingly or willfully placing any Malicious Code in any Computer, software,
or network or network component
§7.10.2.25 Using any Digital Technology to hack into anyone else’s Computers or
network(s) in any way or manner that is not authorized
§7.10.2.26 Using any data mining, robots, or similar data gathering and extraction methods

2

Prohibited Conduct

Minimum
Infraction Levels

in violation of any person’s or entity’s rights
§7.10.2.27 Deleting or removing any program, application, security feature, or virus
protection from any School District Computer without express authorization in writing from
an administrator in the technology department
§7.10.2.28 Hacking into any hardware and/or software owned or licensed by the School
District for any purpose
§7.10.2.29 Violating any applicable criminal statute pertaining to computers, property or
electronic devices, Including Chapter 76 of the Crimes Code, relating to computer offenses.
18 Pa.C.S.A. §7601 et seq.
§7.10.2.30 Planting any virus, Malicious Code, pornography or other prohibited content or
software on anyone's Computer, Including the School District’s network or Computer(s), or
any component of the School District’s network
§7.10.2.31 Accessing another’s Computer for any improper or unlawful purpose, Including
to activate the audio or video functions of the Computer or to search the Computer’s files,
documents or codes, without the person’s prior permission and authority

2
2
2
2
3
3
3
3

4
4
4
4
4
4
4

4
4
4
4
4

§7.11 Act 17 of 1994: Institutional Vandalism and Criminal Mischief. A person who
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intentionally defaces or otherwise damages tangible public property with an aerosol spray-paint
can, broad-tipped indelible marker, or similar device commits criminal mischief. Sentencing for
this offense is supervised community service as follows:
§7.11.1 Damages less than $200: not less than 50 days or more than 74 days.
§7.11.2 Damages of $200 to less than $1,000: 75 to 99 days.
§7.11.3 Damage of $1,000 or more: 100 to 200 days.
§7.11.4 If community service is satisfactorily completed, the criminal mischief offense is
dismissed and expunged from the record. A person also commits institutional vandalism if the
person carries an aerosol spray-paint can, indelible marker, or similar device onto public property
with the intent to damage property.
§7.12 Forgery. Any student caught forging the signature of a School District staff member or
Parent, or other individual, will receive the following consequences:
§7.12.1 1st offense, one (1) day In-School Suspension; and
§7.12.2 Future offenses, incremental application of In-School and/or Out-of-School
Suspension.
ARTICLE VIII. EXTRACURRICULAR ACTIVITIES
See Extracurricular Handbook!!!
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